PRINT |

T
FedScope

FAQSs

“How to use our Tool”

1.Dimension Line
2.Data Display
3.Toolbar

Questions/Comments to:
FedScope@opm.gov



mailto:FedScope@opm.gov

FedScope FAQs

Table of Contents

3 I N O = O RRP 3
DAY A IS [ N 1N 4
Q1: HOW DO | FILTER THE DATA IN MY REPORT 2 ... iitiiiiiiite et e et e et e et e et e et e ea e e et e e et e et e e aa e e et e et e e e e e ea e et e eaneesn e ean e et e esnsaanaennaesnaasnnanns 4
Q2: WHAT DOES THE DIRECTION OF THE BLUE CAPSULE ARROWS INDICATE .. . iiiiiiiieeeiiti e e ettt e e e e et e e e ettt s e e eestn e e e e etaneeeeeaaanaeaeenannns 5
Q3: HOw DO | REPLACE/CHANGE ROWS AND/OR COLUMNS IN MY TABLE?...eittuuieieittieeeeettieeeesestieeesessiaeessstaaesssstaaesssssnaeeessssnaessssnnnns 6
Q4: HOW DO | NEST ROWS AND/OR COLUMNS IN MY TABLE? ...eeitteettutuuuaeeeeeeeeeeausssnnaaaaeeeeeeesssssnnasaeeseseessssssnnaaaaeeeeeesssssnnnanaeeeseeeessnnnns 7
D I N B 1S N OSSP 8
Q5: How DO | CHOOSE CATEGORIES (CHANGE ROWS AND/OR COLUMNS) IN MY REPORT? ...ciiiiiiiiieieeeee et 8
Q6: HOW DO | CHOOSE MEASURES (DATA CELLS) IN MY REPORT? ..eetuttuiieeeeeeeeteettttiaaeaeeeeeseaasssaaasaaaeesaesssssanaaaaeeeeeesssssannaaaaeeeeeesssnnnns 9
Q7: How DO | SHOW REPORT VALUES (E.G. MEASURE = EMPLOYMENT) AS PERCENTAGES? ...cciiiiiiiiiiiiee e 10
Q8: HOW DO | SORT VALUES IN MY REPORT 2. .. titettettieetteeetae st eeat e et e st ee s ee et e et e eaa e et e et e e aa e ea e et eeaa e en e esaeeanresnesnaesnsesneeeneenneennns 11
Q9: How DO | DRILL DOWN AND DRILL UP ON CATEGORIES (ROWS AND/OR COLUMNS) IN MY REPORT? ...ceiiiiiiiieeeeee e 12
Q10: How DO | NEST CATEGORIES (ROWS AND/OR COLUMNS) IN MY REPORT?....uuuuiiiieeeeeeeeetitiisaeeeeeeeeeessassnaaaeeesesessnssnnnaaaeeesesesnnnnns 13
I 10 L 2 N PSPPSR 14
Q11: How DO | CHOOSE A DIFFERENT DISPLAY (CROSSTABS, CHARTS)? .. iiiiiiiiitiiiieeeeeeeeeeettatisaaaeeeeeeeesaassaasaaeeeesessannannsaeaeeeeesesnnnnns 14
Q12: How DO | LIMIT THE SIZE (NUMBER) OF ROWS AND/OR COLUMNS DISPLAYED IN MY REPORT? ...cciiiiiiiiiiieieeee e 14
Q13: HOW DO | SWAP ROWS AND COLUMNS IN MY REPORT 2 ... itiiiiieiieeteeit et e e e et e et e e e e aa e et e et e e aa e et e e s e aa e eaneean e eaneeaneeaneeenennns 15
Q14: How DO | SUPPRESS VALUES (80/20 AND ZERO SUPPRESSION) IN MY REPORT?.....ciiiiiiiiiieiee et 15
Q15: How DO | PREPARE A BOOKMARK IN MY BROWSER FOR MY REPORT? ...uiiiuiiiiiiieeiiieete e e e e e e e e et e e te e s e et e s aneeanesaesaneeanneeans 16
Q16: HOw DO | EXPORT DATA FOR USE IN OTHER APPLICATIONS (E.G. EXCEL SPREADSHEET)? ..iiiiiiiiiiiieeeee e 16
Q17: How DO | PRINT MY REPORTS TO PDF FORMAT (ADOBE ACROBAT)? . .cttttittuuieeeeeeeeeeeatttaasasaeeeesessssssnnsaaaeeeessssnnsannaaaeeeeesssnnnnns 17
Q18: HOW DO | RETURN TO FEDSCOPE HOME PAGE? ... iitiiiiitit et e ettt e ettt e e e ettt e e e e ettt e e e e ettt e e e ettt e e e e eeaa e e e e e esa e e e eeeban e eeensaneaeennes 17

Page 2 of 17



FedScope FAQs

Data Cube?

A FedScope data cube is composed of 3 areas:

1. Dimension e [ Agency - Al [ Location - Al [Mﬁmﬂumm Stalistical Area - Al E Jecupstion - A [ Occupationsl Category - 41 |
o (Pay Pian 8 Grade - Al @) General Schedule and Related Grad - A1 R)( Salary Level- Al [ (ork Scheakie - &
FAQS 1-4  (Type of Appoirtment - all [N (Gencier - all [N (e - Al [ (Length of Service - &1

~ ' 7 K 7 v ,
(3 vies B United States | 1.5, Teritories| Foreign Countries Unspecified { Locaton - 28 iS5y +
2. Data Cabinet Level Agencies _' 1529577 12,045 45 366 1_1-14_? 1,588,152
Display e In ndent Agenci f more gmpl 168 757 1522 g7 22| 171,128
FACs 5-10 il :penge FnGie 399 employee 11,566 8 207 0| 1,761
i 1,425 | 0| 42 5| 1472
: 1,711,325 13,575 46,462 1971 1I72sm

3o o EIEE @l la [33 b WEIE0 [0 ZES 5@ EN D] @7 &

! Questions/Comments to: FedScope@opm.gov
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Dimension Line?!

Q1: How do I filter the data in my report?

A1l: From the dimension line, click a dimension (e.g.Work Schedule), and select a child category (e.g. Full-time) from the
cascading menu box. The dimension line shows the new category level (e.g. Full-time) that the report (crosstab) is filtered on. A
filter changes the focus of a report by limiting information to a level of a dimension and emphasizing only the information you
choose.

e (Agency - Al [ Location - Al [ Metropolitan Stafistical Area - Al [ Occupation - Al [ Occupational Category - Al [ (&
[ Pay Flan & Grads - Al [ General Schedule and Related Grade - Al [ Salary Level - Al Wiork Schedule - Al

[ Type of Appointment - Al [ Gender - Al [ Age - &l [ Lenoth of Service - Al Work Schedule - &1l »

— )
Work Schedule Dimension ™ Full-time b
Iot Full-time b

Click on Werk Schedule, from Cascading Menu,
select Full-time. Work Schedule dimension will jAXnspecified
Actian 3

change to Full-time

! Questions/Comments to: FedScope@opm.gov
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Dimension Line?!

Q2: What does the direction of the blue capsule arrows indicate?

A2 The FedScope dimensions are displayed in a capsule that contains an arrowhead. You are at the top level of a dimension
when the arrowhead is pointing down. You are at some level between the top and bottom of a dimension, when the arrowhead
is pointing to the left. You are at the lowest level of a dimension when the arrowhead is pointing up.

Top Lavel
General Schedule and Related Grade Dimension

na filter; arrowhead pointing down
e [ Agency - Al [ Location - Al E Metropolitan Statistical Area - Al Occupation - Al [ Occupational Category - Al B (&
[_ai:ar«,- Level - Al [ G - Full-time Seazonal

F"ay Flan & Grades - All eneral Schedule and Related Grade - 21 |9
Permarsnt | Gender - All B| Aigs . Al B| Length of Sarvice - All E

Level between top and bottom Lowest Level

Type of Appointment Dimension Work Schedule Dimension
filtered io Permanent; filtered to Full-time Seazonal;
arrowhead pointing lefi arrowhead poinfing up

! Questions/Comments to: FedScope@opm.gov
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Dimension Line?!

Q3Z How do I replace/change rows and/or columns in my table?

A3: From the dimension line, click the dimension you want to replace the rows or columns in your table (crosstab) with (e.g.

Gender dimension). From the cascading menu boxes, mouseover Action, mouseover Replace, and then select either Rows or
Columns.

e ([ Agency - Al [ Location - Al [ Metropolitan Stafistical Area - Al [ Occupation - Al [ Occupational Category - Al B @
(Pay Pian & Grade - A1l [ (( General Schedule and Related Grade - Al |B)((Salary Level - All [ Work Schedule - Al

(Type of Appointment - Al Gender - Al Age - Al [ Length of Service - &1
Gender - All  »
i : Eemale Result
Gender Dimension Mal Columns in display area (crosstab)
Click on Gender, will be replaced with Gender
frarm Cascading Menus, Unspecified
mouseover Action, ———=JAction » JMest b

mouseover Replace, =|Replace » JRows
salect Columns = Columns

! Questions/Comments to: FedScope@opm.gov
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Dimension Line?!

Q4: How do | nest rows and/or columns in my table?

A4: From the dimension line, click the dimension you want to nest within your rows or columns (e.g. Gender dimension). From
the cascading menu boxes, mouseover Action, mouseover Nest, and then select either Rows or Columns.

e (Agency - Al [ Location - Al [ Metropolitan Stafistical Area - Al [ Occupation - Al [ Occupational Category - Al [ (&
[ Pay Flan & Grade - Al |: General Schedule and Related Grade - Al [: Salary Level - All [WI:II‘I{ Schedule - Al

[ Type of Appointrment - Al Gender - Al Age - Al [ Length of Service - Al
Gender - &l »
) . Eemale Result
Gender Dimension Mal Rows in digplay area (crossiab)
Click on Gender, nae will be nested with Gender
from Cascading Menus, Unspecified
mouseover Action, ——==JAclion r §HMest b

mouseover Nest, = Replace | Rows
select Rows = Columns

! Questions/Comments to: FedScope@opm.gov
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FedScope FAQs

Q5: How do I Choose categories (change rows and/or columns) in my report?

AD5: Click on the Change Rows and/or Change Columns Capsules, then select a new dimension from the cascading menu

boxes to replace your rows and/or columns in your table (crosstab display).

Small Indeper
G v )
L}
Change
Rows
Capsule

Matropolisn Statistical Ares - All

Chupatonal Cat - Al
Pay Plan and Grade - All

n@ral Sch lig an Ll
Salary Leveal - All

ik Schadile - &l
T inr - Al
Gander - Al
fge - A

ngth of Serd
ME R
ALhian

- All

I

L]

= Al

Row Select Menu |y ocation - al " Change
Select a dimension Diown 3 | ewal Columns
to replace rows —— Capsule
v Qegupation - Al
Wnited States l.LS.‘l-ﬂ A Al +
1529 577 Pav Plon and Orade - Al 1,588,152
168 757 rigral Schidybe and Rl rfe - All 171128
: ata 1= i '“
LUl Weork Scheduls - All 5
1,425 Teme of Apppintrrend - A0 1472
1,711,325 _plGender - Al 1772533
Column—" Age - All
Select Menu Lendgth of Service - All
Select a dimenzsion [MEASLIEES
to replace columns  [Adtion ¥

! Questions/Comments

to: FedScope@opm.gov
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FedScope FAQs
Data Display’
Q6: How do I choose measures (data cells) in my report?

AG: Click on the Change Measure Capsule (Employment), then select a new measure (e.g. average salary) from the cascading
menu box.

Change Measure Select Menu
Measures Capsule Measure capsule will
+ Ahange to Average Salary
v v v 7 7
United States |1LS. Territories| Foreign Countries Unspecifind [ Locsion - 2 88 + |
851 593 $40 097 §44.134 my §51,297
_SRESS|  SWAT3| AW NAL 83T
$65 958 | $65 630 | $71 585 M | $67,040
5 tha $75,505 | Ty 350,311 Ty §75 929
Agency - A1 Y + $52 532 | $39,783 $44,978 WA §52,236

Measure in data cells changes from
Employment counts to Average Salary in crosstab

! Questions/Comments to: FedScope@opm.gov
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Q7Z How do | show report values (e.g. measure = Employment) as percentages?

A'7: Click on the Measure Format Capsule (as values), then select a percentage data format (e.g. as % of column total) from
the cascading menu box.

Change Measure Measure Format Select Menu
Format Capsule / Measure Format capsule will
L] X/’ change to as % of colurmn total

[ Employmént v v v v 7

= mg? United States 1.5. Territories Foreign Countries Unspecified -
agvalues £9,33% 8B.73% a7 BE% 97 69% 89.60%
2 % of colmn Y 0.68% 0.06% 0.45% 0.00% 0.66%
32 % of column subtotals 0.05% 0.00% 0.09% 0.43% 0.08%
@3 % of grand botal 100.00% 100.00% 10000 % 1000 % 1100.00%

Measure in data cells changes from
Employmant counts to a parcentage data format in crosstab

! Questions/Comments to: FedScope@opm.gov
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QQ8: How do I sort values in my report?

A8: Mouse over a sort button above the column you want, then select sort order from the cascading menu box.

Sort Select Menu - Column
Select descending, " Sort Buttons
ascending, or — )
no sort (default) o - K7 7 ] | ?I
Shrt Desgending  p3- Temitories | Foreign Countries Unspecified | Locaton - A1 *
o ?@M 12,045 45 336 | 1144) 1,508,152
e 1522| 827 2| 171,128
11 566 8| 207 0| 11,761
1,425 o| a2/ 5| 1,472
- @ LT A2 AN 1972593
!

Measure in column (Employment counts) will be lisied in descending order;
crosstab display will change based an eolumn sort selection.

! Questions/Comments to: FedScope@opm.gov
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Data Display’

Q9: How do I drill down and drill up on categories (rows and/or columns) in my report?

A9: Click any row and/or column category in the display (crosstab). This action drills down on the row/column category,

showing the level below. To drill up, click on change row and/or column capsule and select "Up a Level" from the cascading
menu box.

Row Category Column Category Change
Click' on to change rows Click|on to change columns Columns
to 17/Cabinet Level Agencies o 50 U5, States Capsule
Employment [ YV v v v f
ppp—— | LLS. Territories | Foreign Countries Unspecified | Locsion - A1 S8 + |
R s | 1IEE|?5?? 12:“45 ................. 4 EE ......... 1I1M 1,ml152 il
Large: lndegendent Ageocies (1000 L kmplig: | w8 L) I g7 @ nam
il apsnident Sne s (10 =T1408 _ 11 Ees =] E'U-TI o ".?Hi. !
mall In nidant Agen han 1 | 1.-125[ 0 42 =" 1472
e MR | amas wms sede | ATTasn
" Change
Rows
Capsule

! Questions/Comments to: FedScope@opm.gov
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Data Display’

Q10: How do I nest categories (rows and/or columns) in my report?

A10: To nest child categories, click on the expand plus icon next to the change rows or change columns capsules. To add a
nested category from a different dimension, mouse over the expand plus icon, then select a dimension to nest from the
cascading menu box.

Mest Row Select Menu Expand Columns Plus lcon
Select a dimension [Mest Columns)
io nest within the rows  JixLagency - Al
[#l Location - A1

[*LAgenty - All
[+ Location - A5

Eripherymhard [0 +] Metropolian Statistical Area - Al +] Metropolian Statistical Area - Al
v v o
[ venses I [+] Qetypation - Al LL5. Teritories
Cabinet Level [+] Secupational Categon - Al 1529 577 12045
IE\E,.'-"'E.'" L '522 ral Schedyle and Ralated Grade - Al
11 50 g
1425 o
1,711,345 13,5 [+L Typs of Appoindmend - Al
MNest Column e n_'"'”'
Expand Rows s Al Select Menu . .| enien Al
Plus lcon  |& :enm 'E; B Select a dmension to |2 :enm -E; Service
(Mest Rows) e SR nest within the columns clmens BEn

! Questions/Comments to: FedScope@opm.gov
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. Joobar

Q11: How do I choose a different display (crosstabs, charts)?

A11: The first 8 icons on the toolbar allow you to change your data display. The standard crosstab display is the default
display type in FedScope, and it shows data in tabular format. The first two dimensions of a data cube represent the rows and
columns respectively.

Defaull Wiew) Clushased
Croastab e Ear MuRilime
Display Display Display Display

ééﬂ%%ﬂ?%lﬂ Zl|lllo =lEA 5 EA@EMSD &1-5@7

Indented Simple Hacked 30 Bar
Crasstab Ear Ear Display
Display Display Display

Q122 How do I limit the size (number) of rows and/or columns displayed in my report?

A12: The 10th and 11th icons on the toolbar are used to improve the performance and readability of large reports by limiting
the data that appears in crosstab displays. For example, you can set a row limit of 20 and a column limit of 10. Values that you
set in the Row and Column boxes on the toolbar override the FedScope default row and column limits which are 50 and 20

respectively.
mows Umit Box  Columns Linit 2o

aﬁ@ﬂummgﬂéﬁl[ﬂmﬁ%%@ﬁﬁ G Yl

! Questions/Comments to: FedScope@opm.gov
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Q13: How do | swap rows and columns in my report?

A13: The 12th icon on the toolbar is used to exchange the positions of categories in rows and columns. For example, a
FedScope report contains few rows but many columns that exceed the width of the printed page. You can swap the rows and

columns to fit the report on one page.
Sweaps Rows and Columns

B @ llan lha 22 b W (2550 =[] 20 j_é%‘lﬂ@ﬂﬁ (i Ml

Q14Z How do | suppress values (80/20 and Zero suppression) in my report?

A14: The 14th and 15th icons on the toolbar are used to ignore categories in the display (crosstab) that fall into a low range.

1. 80/20 Suppression
e removes rows or columns whose absolute values do not contribute to the top 80% of results. It then
summarizes the removed rows or columns into a single row or column called "Other".

2. Zero Suppression
e removes rows or columns containing all zeros that can occur when drilling down from governmentwide data

to very detailed data.

Note: The Zero and 80/20 suppression button icons remain enabled until you click them again to disable them.
8020 Suppression  Zers Suppression

T @ lat w22 = W[ E 50 =[]0 =] ﬁ.‘é'ﬂﬁ (i Ml

! Questions/Comments to: FedScope@opm.gov

Page 15 of 17


mailto:FedScope@opm.gov

FedScope FAQs

Q15Z How do | prepare a bookmark in my browser for my report?

A15: The prepare bookmark icon (16th on the toolbar) captures the complete URL for a FedScope report shown in the
Location or Address box of your Web browser. This URL includes information about the categories in the report, data formats,
and filtering that is not usually included in the URL. After you capture the URL, you can add it to your list of favorites in your Web
browser.

Prepare Bookrnerk

OO@wu L sEET HIT 0% HeMaH 5075

Q16Z How do | export data for use in other applications (e.g. Excel Spreadsheet)?

A16: The 17th icon on the toolbar is used to export data in a FedScope crosstab for use in other applications. Exported data is
saved in a comma separated value (.csv) file format. You can view this data in any application that supports comma separated
value files, such as Microsoft Excel.

Export S5 (Excal)

B O L o 32 = W (50 | ([ll20 =) %5 B ®)EN .éﬁ D7

! Questions/Comments to: FedScope@opm.gov
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Q17: How do | print my reports to PDF format (Adobe Acrobat)?

A17: Print FedScope reports using Adobe Acrobat PDF format (18th icon on the toolbar) to render, paginate, and size your
output, producing high-quality reports suitable for distribution.

Export POF (Adobe Acrabak)

] @ 22 b= WS 50 =[]0 =] %%@ﬂé (i Ml

Q18: How do I return to FedScope home page?

A18: We have added a custom icon (22nd on the toolbar) which provides a link back to our home page. If you are accessing a
data cube via a bookmark that you added to your "Favorite Lists" in your web browser, use this icon to return to home page.

To FedScopa Home Paga

FEE BE O Ml [ 32 b W[50 |20 =11 =5 A @ EN 0 &1 -5 @ 7555

! Questions/Comments to: FedScope@opm.gov
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