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OVERVIEW
Genera

Personnel data standards revisions occur throughout the year to reflect changes in human
resource programs. We issue these revisions as changes in the Unincorporated Changes
section of this manual's Appendix. Readers should always check the Unincorporated
Changes section of the Appendix for any revisions that have occurred since the last
Update.

We issue complete revisions of this manual as Updates. When we issue an Update, we
incorporate al the changes effective as of the date of the Update. The date at the top of
each page of the manual shows when a data standard or section was last updated. We list
all therevisionsin the Incorporated Changes section in this manual's Appendix. Thus,
any change in the body of the manual from one Update to the next islisted in the
Incorporated Changes section.

Authority

The Office of Personnel Management's authority to prescribe Federal civilian personnel
data standards is based on:

- Title 5, Section 2951 of the U.S. Code (5 U.S.C. 2951).

- Title 5, Part 9.2 of the Code of Federal Regulations (5 CFR 9.2).

- Agreement with the National Institute of Standards and Technology, Department of
Commerce, under provisions of Title 15, Subtitle A, Part 6 of the Code of Federal
Regulations.

Objectives

The objectives of the data standards program are to facilitate use of Federal civilian

personnel data and to avoid unnecessary duplication and incompatibility in the collection,
processing, and dissemination of such data.
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OVERVIEW
Scope

The program covers data standards needed to satisfy Federal civilian personnel reporting
requirements by Federal legislation, Executive order, Federal regulation, and the Office
of Personnel Management program policy. The program aso covers data standards
requested by the Federal civilian personnel community for which thereis no central
reporting requirement.

Responsibilities

a.  Office of Personnel Management responsibilities. The Office of Personnel
Management is responsible for managing the Federa civilian personnel data
standards program and for overseeing the devel opment, implementation, and
maintenance of Federa civilian personnel data standards.

b.  Agency responsibilities. The agencies are responsible for assisting the Office of
Personnel Management in the development, implementation, and maintenance of
Federal civilian personnel data standards and for using the data standards, as
appropriate, on official personnel documents and Central Personnel Data File
submissions.
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OVERVIEW

6. Definitions

a

Dataelement. An entity consisting of a name, definition, dataitems, and data item
representations. For example, the data element named FLSA CATEGORY (see
Figure 1 at the end of this section) is defined as the status of a Federal civilian
employee under the authority of Section 13 of the Fair Labor Standards Act (29
U.S.C. 213), asamended. It has two dataitems that are named Exempt Employee
and Nonexempt Employee and are represented by the codes E and N, respectively.

Dataitem. The name of a data element code or value. For example, the data
element named FLSA CATEGORY (see Figure 1 at the end of this section) has
two dataitems, which are named Exempt Employee and Nonexempt Employee.

Data item representation. The code or value that represents a dataitem. Thus, for
the data element named FLSA CATEGORY (see Figure 1 at the end of this
section), the codes E and N represent the data items named Exempt Employee and
Nonexempt Employee, respectively.

Personnel data standard. A data element, data items, and data item representations
prescribed by the Office of Personnel Management pursuant to 5 U.S.C. 2951 and
5 CFR 9.2 for usein data interchange.
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OVERVIEW

7. Development, Implementation, and Maintenance

a

Development. Data element standards are devel oped to satisfy information needs.
Such development may be initiated by the Office of Personnel Management or
requested by an agency by writing to: Assistant Director for Workforce
Information (Room 7439), Office of Personnel Management, 1900 E Street NW,
Washington, DC 20415-6000. A requirements analysisis performed to determine
how best to satisfy the information needs, whether the information benefits justify
the data collection and processing costs, and whether new or revised data el ement
standards are required.

Draft standards are developed in cooperation with the primary user of the
information. The draft standards are then concurrently reviewed by the Office of
Personnel Management program offices. Any modifications to the draft standards
are coordinated with the primary user to ensure that the modified draft standards
satisfy user information needs.

Implementation. Implementation of data element standards to satisfy Office of
Personnel Management reporting requirements is done in consultation with the
agencies to minimize implementation costs.

Maintenance. To assure proper maintenance, each data element standard specifies
the organization that is responsible for authorizing revisions to the data element and
ensuring that the data element is kept current.

The Office of Workforce Information (OWI1) coordinates maintenance activities on
behalf of the responsible organizations. To request information about a data
element standard or to notify OWI of changes needed to keep a code set current
(such as AGENCY/SUBELEMENT or DUTY STATION codes), contact OWI at
(202) 606-1162 or email address smgoldst@opm.gov.
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Data Element Presentation

Figure 1 (at the end of this section) illustrates the data el ement presentation. The
numbers in parentheses identify the parts of the presentation, which are described below.

(1) FLSA CATEGORY. The data element name.
(2) Definition. Shows the data element definition.

(3 Responsible Organization. Shows the organization responsible for authorizing
revisionsto the data element and ensuring that the data element is kept current.

(4) Applicability. Shows whether the data element is mandatory or voluntary:

@ Mandatory (Central Personnel Data File). The data element isrequired for
submission to the Central Personnel Data File. (See the Office of
Personnel Management Operating Manual: The Guide to Central
Personnel Data File Reporting Requirements.)

(b) Mandatory (Personnel Actions). The data element must be used on
Standard Form 52 (Reguest for Personnel Action) and/or Standard Form
50 (Notification of Personnel Action). (See the Office of Personnel
Management Operating Manual: The Guide to Processing Personnel
Actions.)

(c) Voluntary. The dataelement is available for voluntary use.

(5) Cross-Reference. Shows related data elements.



(6)
THE GUIDE TO PERSONNEL DATA STANDARDS
(Update 15, 10/01)

OVERVIEW
(6) Format. Showstheformat of the dataitem representation. The format characters

are shown below. Note that aformat character may be preceded by a number to
indicate the number of times the character occurs.

Character Meaning
A Indicates an alphabetic character.
N Indicates a numeric character.
X Indicates an a phanumeric character.
D For adate, indicates day.
M For a date, indicates month.
Y For adate, indicates year.

For example, AA indicates a two-character a phabetic representation; 9N indicates
anine-character numeric representation; YYYYMMDD indicates an eight-
character representation in year-month-day order.

(7) Code. Shows the dataitem codes.

(80 Name/Explanation. Shows the data item names and/or explanations.
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OVERVIEW

Figure 1
Data Element Presentation
FLSA CATEGORY

Definition: The status of a Federal civilian employee under the authority of Section 13 of
the Fair Labor Standards Act (29 U.S.C. 213), as amended.

Responsible Organization: Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Merit Systems Oversight.

Applicability: Mandatory (Central Personnel Data File, Personnel Actions).
Cross-Reference: None.

Format: A

Code (8) Name/Explanation

E Exempt employee. An employee who is exempt from the minimum wage
and overtime provisions of the Fair Labor Standards Act.

N Nonexempt employee. An employee who is subject to the minimum wage
and overtime provisions of the Fair Labor Standards Act.
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LIST OF DATA STANDARDS

Following isalist of the data el ement standards and their applicability.

ADJUSTED BASIC PAY (b)

AGENCY/SUBELEMENT (a,b)

ANNUITANT INDICATOR (a,b)

AS OF DATE ()

AWARD AMOUNT (a,b)

BARGAINING UNIT (ab)

BASIC PAY (ab)

CALENDAR DATE (ab)

COMPUTER POSITION (c)

CONSOLIDATED METROPOLITAN STATISTICAL AREA (c)
CREDITABLE MILITARY SERVICE (ab)

CURRENT APPOINTMENT AUTHORITY (1) (3)
CURRENT APPOINTMENT AUTHORITY (2) ()

DATE OF BIRTH (ab)

DUTY STATION (ab)

EDUCATION LEVEL (a,b)

EFFECTIVE DATE OF PERSONNEL ACTION (a,b)
EFFECTIVE DATE OF PERSONNEL ACTION BEING CORRECTED (a)
EMPLOY EE NAME (a,b)

FEDERAL EMPLOYEES GROUP LIFE INSURANCE (a,b)
FERS COVERAGE (a,b)

FLSA CATEGORY (ab)

FROZEN SERVICE (a,b)

FUNCTIONAL CLASSIFICATION (ab)

GRADE, LEVEL, CLASS, RANK, OR PAY BAND (a,b)
HANDICAP (a)

HEALTH PLAN (a)

INSTRUCTIONAL PROGRAM (a,b)

LANGUAGE IDENTIFICATION (c)




(2
THE GUIDE TO PERSONNEL DATA STANDARDS
(Update 12, 10/00)

LIST OF DATA STANDARDS

LEGAL AUTHORITY (1) (a,)

LEGAL AUTHORITY (2) (ab)

LEO GEOGRAPHIC PAY AREA (c)
LISTENING PROFICIENCY (c)

LOCALITY ADJUSTMENT (ab)
LOCALITY PAY AREA (c)
METROPOLITAN STATISTICAL AREA (c)
NATURE OF ACTION (1) (ab)

NATURE OF ACTION (2) (a,b)

NATURE OF ACTION BEING CORRECTED (a)
OCCUPATION (a,b)

OCCUPATIONAL CATEGORY (c)

OPM OVERSIGHT OFFICE (c)

OPM SERVICE CENTER (c)
ORGANIZATIONAL COMPONENT (a)
ORGANIZATIONAL TITLE (a)

OTHER PAY (b)

PART-TIME HOURS PER BIWEEKLY PAY PERIOD (b)
PAY BASIS (a,b)

PAY PLAN (a,b)

PAY RATE DETERMINANT (a,b)

PAY STATUS (3)

PERSONNEL OFFICE IDENTIFIER (a,b)
POSITION OCCUPIED (a,b)

POSITION SENSITIVITY (c)

PREVIOUS RETIREMENT COVERAGE (a,b)
PRIOR ADJUSTED BASIC PAY (b)

PRIOR BASIC PAY (a,b)

PRIOR DUTY STATION (a)

PRIOR GRADE, LEVEL, CLASS, RANK, OR PAY BAND (ah)
PRIOR LEO GEOGRAPHIC PAY AREA (c)
PRIOR LOCALITY ADJUSTMENT (ab)
PRIOR LOCALITY PAY AREA (c)

PRIOR OCCUPATION (a,b)

PRIOR PAY BASIS (a,b)

PRIOR PAY PLAN (a,b)

PRIOR PAY RATE DETERMINANT (a)
PRIOR STEP OR RATE (a,h)

PRIOR WORK SCHEDULE ()

RACE OR NATIONAL ORIGIN (a)
RATING OF RECORD (LEVEL) (3)
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LIST OF DATA STANDARDS

RATING OF RECORD (PATTERN) (a)

RATING OF RECORD (PERIOD) (a)

READING PROFICIENCY (c)

REMARKS (b) (Only the remarks are required, not the codes.)
RETAINED GRADE (ab)

RETAINED PAY PLAN (ab)

RETAINED STEP (a,b)

RETENTION ALLOWANCE (a,b)

RETIREMENT PLAN (ab)

SECURITY CLEARANCE LEVEL (c)

SERVICE COMPUTATION DATE (LEAVE) (a,b)

SEX (a)

SOCIAL SECURITY NUMBER (a,b)

SOCIAL SECURITY NUMBER BEING CORRECTED (a)
SPEAKING PROFICIENCY (c)

SPECIAL PAY TABLE IDENTIFIER (a)

STEP OR RATE (a,b)

SUPERVISORY DIFFERENTIAL (ab)

SUPERVISORY STATUS (a,b)

TENURE (a,b)

TOTAL SALARY (b)

TYPE OF APPOINTMENT (c)

U.S. CITIZENSHIP (ab)

VETERANS PREFERENCE (a,b)

VETERANS STATUS (ACTIVE MILITARY SERVICE) (a,b)
WORK SCHEDULE (a,b)

WRITING PROFICIENCY (c)

YEAR DEGREE OR CERTIFICATE ATTAINED (a,b)

The data standards are shown on the following pages.
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ADJUSTED BASIC PAY

Definition:

Responsible Organization:

Applicability:

Cross-Reference;

For mat:

(Update 12, 10/00)

The maximum adjusted rate of BASIC PAY after taking into
account all pay caps that may be applicable. Thisisthe sum of
an employee's rate of basic pay and any locality-based
comparability payment or special pay adjustment for law
enforcement officers or continued rate of pay under 5 CFR Part
531, Subpart G, that may be paid after applying the appropriate
pay caps.

Office of Personnel Management, Workforce Compensation
and Performance Service, Office of Compensation
Administration.

Mandatory (Personnel Actions).

BASIC PAY, LOCALITY ADJUSTMENT, PRIOR
ADJUSTED BASIC PAY, TOTAL SALARY

6N
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AGENCY/SUBELEMENT

Definition: The agency and, where applicable, the administrative
subdivision (i.e., subelement) in which a person is employed.

Responsible Organization: Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Workforce Information.

Applicability: Mandatory (Central Personnel Data File, Personnel Actions).
Cross-Reference: ORGANIZATIONAL COMPONENT

Format: 2A2X

Note:

The first and second positions of the code indicate the agency. The third and fourth positions
indicate the administrative subdivision (i.e., subelement). If no subelements are assigned to
an agency, the third and fourth positions are zeros (xx00).
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AGENCY/SUBELEMENT

Codes For See
(Using Adobe Acrobat to view the Guide, click here to find a specific code or name.) Page
e Legidative Branch 3
e Judicia Branch 5
e Executive Branch
= Executive Office of the President 6
» Executive Branch Departments
¢ Department of Agriculture 7
¢ Department of the Air Force 9
¢ Department of the Army 12
¢ Department of Commerce 15
¢ Department of Defense 16
¢ Department of Education 18
¢ Department of Energy 19
¢ Department of Health and Human Services
¢ Department of Housing and Urban Development 20
¢ Department of the Interior 22
¢ Department of Justice 23
¢ Department of Labor 24
¢ Department of the Navy 25
¢ Department of State 26
¢ Department of Transportation
¢ Department of the Treasury 27
¢ Department of Veterans Affairs 28
= |ndependent Executive Branch Organizations 30
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AGENCY/SUBELEMENT

Code

LLO2

LLO1

LAQO

LBOO

Z000

ZT00

Z\V00

LDOO

ZU00

LGOO

LPOO

Name/Explanation

LEGISLATIVE BRANCH
Congress

House of Representatives. Organization does not make submissions to the
Central Personnel Data File. Code may be used for other documentation
purposes.

Senate. Organization does not make submissions to the Central Personnel
DataFile. Code may be used for other documentation purposes.

Architect of the Capitol. Organization does not make submissions to the Central
Personnel Data File. Code may be used for other documentation purposes.

Botanic Garden. Organization does not make submissions to the Central
Personnel Data File. Code may be used for other documentation purposes.

Commission on Security and Cooperation in Europe. Organization does not make
submissions to the Central Personnel DataFile. Code may be used for other
documentation purposes.

Commission on Affordable Housing and Health Facility Needs for Seniorsin the
21st Century

Commission on the People's Republic of China. Organization does not make
submissions to the Central Personnel Data File. Code may be used for other
documentation purposes.

Congressional Budget Office. Organization does not make submissionsto the
Central Personnel Data File. Code may be used for other documentation
purposes.

Dwight D. Eisenhower Memorial Commission

Genera Accounting Office. Organization does not make submissions to the
Central Personnel Data File as of October 1, 1992. Code may be used for other
documentation purposes.

Government Printing Office
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AGENCY/SUBELEMENT

Code Name/Explanation

L QOO0 John C. Stennis Center for Public Service Training and Development.
Organization does not make submissions to the Central Personnel Data File.
Code may be used for other documentation purposes.

LCOO0 Library of Congress. Organization does not make submissions to the Central
Personnel Data File. Code may be used for other documentation purposes.

ZL0O Medicare Payment Advisory Commission

ZQ00 Millennial Housing Commission

ZG00 Office of Compliance. Organization does not make submissions to the Central
Personnel Data File. Code may be used for other documentation purposes.

ZS00 United States-China Security Review Commission

ZP00 U.S. Commission on International Religious Freedom

ZD00 U.S. Court of Appealsfor Veterans Claims. Organization does not make
submissions to the Central Personnel Data File. Code may be used for other
documentation purposes.

LTOO U.S. Tax Court

ZR00 Women's Progress Commemoration Commission
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AGENCY/SUBELEMENT

Code Name/Explanation

JUDICIAL BRANCH

JLO1 Supreme Court of the United States. Organization does not make submissions to
the Central Personnel DataFile. Code may be used for other documentation
purposes.

JLO2 U.S. Courts. Organization does not make submissions to the Central Personnel

DataFile. Code may be used for other documentation purposes.
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AGENCY/SUBELEMENT

Code

WHO03

WHO01

CEQO
EQQO
EX00
NS00

ECO0

HS00
BOOO

QQO00
DCO00

TS00
TNOO

Oovoo

Name/Explanation

EXECUTIVE BRANCH
EXECUTIVE OFFICE OF THE PRESIDENT
The White House

Office of the President. Organization does not make submissions to the
Centra Personnel Data File. Code may be used for other documentation
purposes.

White House Office. Organization does not make submissions to the
Central Personnel Data File. Code may be used for other documentation
purposes.

Council of Economic Advisers

Council on Environmental Quality/Office of Environmental Quality
Executive Residence at the White House

National Security Council

Office of Administration

Office of Homeland Security

Office of Management and Budget
Office of National Drug Control Policy

Office of Policy Development. Organization does not make submissions to the
Central Personnel Data File. Code may be used for other documentation
purposes.

Office of Science and Technology Policy
Office of the U.S. Trade Representative

Office of the Vice President. Organization does not make submissions to the
Central Personnel Data File. Code may be used for other documentation
purposes.
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AGENCY/SUBELEMENT

Code

AGO1
AGDA

AGNA
AG42
AG38
AGES

AGFA
AGI10
AGO8

AG30
AG37

AGO02
AG34
AG36

AGI11
AGI16

AG13
AG90
AGIT
AGl4
AG23

Name/Explanation

EXECUTIVE BRANCH DEPARTMENTS
DEPARTMENT OF AGRICULTURE

Office of the Secretary of Agriculture
Departmental Administration

Executive Operations

National Appeals Division

Office of Budget and Program Analysis
Office of the Chief Economist

Office of the Executive Secretariat

Farm and Foreign Agricultural Services

Farm Service Agency
Foreign Agricultural Service
Risk Management Agency

Food and Nutrition Service
Food Safety and Inspection Service

Marketing and Regulatory Programs

Agricultural Marketing Service
Animal and Plant Health Inspection Service
Grain Inspection, Packers and Stockyards Administration

Natural Resources and Environment

Forest Service
Natural Resources Conservation Service

Office of Communications

Office of the Chief Financial Officer
Office of the Chief Information Officer
Office of the Genera Counsel

Office of the Inspector General
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AGENCY/SUBELEMENT

Code Name/Explanation

Research, Education, and Economics

AGO03 Agricultural Research Service

AG22 Cooperative State Research, Education, and Extension Service
AG18 Economic Research Service

AG20 National Agricultural Statistics Service

Rural Devel opment

AGAW Alternative Agricultural Research and Commercialization Center
AGSC National Sheep Industry Improvement Center

AG32 Rural Business-Cooperative Service

AGO7 Rural Housing Service

AG15 Rural Utility Service

AGSB Support Services Bureau
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AGENCY/SUBELEMENT

Code Name/Explanation

DEPARTMENT OF THE AIR FORCE

AFON Immediate Office, Headquarters, USAF

AF1C Air Combat Command

AF27 Air Force Agency for Modeling and Simulation
AF06 Air Force Audit Agency

AF3W Air Force Center for Environmental Excellence
AF2P Air Force Center for International Programs

AF10 Air Force Center for Quality and Management Innovation
AF2N Air Force Center for Studies and Analyses

AF2C Air Force Civilian Personnel Management Center
AF2H Air Force Combat Operations Staff

AF28 Air Force Communication and Information Center
AF04 Air Force Communications Agency

AFOY Air Force Communications Command

AF2A Air Force Cost Center

AF2V Air Force Disposal Agency

AR2W Air Force District of Washington

AF2B Air Force Doctrine Center

AF3G Air Force Elements, Europe

AF3V Air Force Elements, Other than Europe

AF3N Air Force Elements, U.S. Atlantic Command
AF3C Air Force Elements, U.S. Centra Command

AF30 Air Force Elements, U.S. Pacific Command

AF3R Air Force Elements, U.S. Readiness Command
AR3M Air Force Elements, U.S. Southern Command
AF3D Air Force Elements, U.S. Special Operations Command
AF3Q Air Force Elements, U.S. Strategic Command
AF3T Air Force Elements, U.S. Transportation Command
AF1W Air Force Engineering and Services Center

AFR3Y Air Force Frequency Management Center

AF02 Air Force Inspection and Safety Center

AF05 Air Force Intelligence Service
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AGENCY/SUBELEMENT

Code Name/Explanation

AF2E Air Force Legal Services Center

AF1G Air Force Logistics Management Agency

AFO01 Air Force Management Engineering Agency
AF1M Air Force Materiel Command

AFR2F Air Force Medical Services Center

AF2U Air Force Morale, Welfare and Recreation Center
AF29 Air Force National Security Emergency Preparedness
AF08 Air Force Office of Security Police

AFO7 Air Force Office of Special Investigations

AF03 Air Force Operationa Test and Evaluation Center
AF2Y Air Force Pentagon Communications Agency
AF09 Air Force Personnel Center

AF2D Air Force Personnel Operations Agency

AF2R Air Force Program Executive Office

AF2X Air Force Real Estate Agency

ARF2M Air Force Review Boards Office

AFR2G Air Force Service Information and News Center
AFR2T Air Force Supply Center

AF2L Air Force Technical Applications Center

AF1L Air Mobility Command

Air National Guard

AF2I Air National Guard Support Center

AF34 Air National Guard Units (Mobilization) (Title 5)
AFNG Air National Guard Units (Title 32)

AFZG U.S. Special Operations Command (ANG, Title 32)
AFOI Air Reserve Personnel Center

AF0J Air Training Command

AFOK Air University

AF2Q Air Weather Service

AFR3L Center for Air Force History

AFOM Headquarters, Air Force Reserve

AF3S Headquarters, U.S. Space Command and NORAD



(11)
THE GUIDE TO PERSONNEL DATA STANDARDS
(Update 15, 10/01)

AGENCY/SUBELEMENT

Code Name/Explanation

AF1Q HQ AF Hight Standards Agency

AF2Z HQ Air Force Medical Operations Agency
AFOU HQ Air Intelligence Agency

AF2S HQ NORAD

AF3Z Joint Services Survival, Evasion, Resistance and Escape Agency
AFOR Pacific Air Forces

AF3I Reservist, Centrally Managed

AF1S Space Command

AFOB U.S. Air Force Academy

AF2K U.S. Air Force Historical Research Center
AFOD U.S. Air Forces, Europe

AFZS U.S. Special Operations Command (Air Force)
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AGENCY/SUBELEMENT

Code

ARSA

ARSF
ARSE
ARSB
ARSI
ARSS

ARCS
ARAE
ARPS8
ARJA
ARPC
ARMT

ARGB
ARNG

ARMD
ARAU

ARCD

ARCE

ARCB
ARJ1

Name/Explanation

DEPARTMENT OF THE ARMY
Office of the Secretary of the Army

Field Operating Agencies of the Army Staff

Field Operating Agencies of the Army Staff Resourced Through OA-22
Field Operating Offices of the Office of the Secretary of the Army

Joint Services and Activities Supported by the Office, Secretary of the Army
Staff Support Agencies of the Chief of Staff, Army

Office of the Chief of Staff of the Army

Immediate Office of the Chief of Staff of the Army
Acquisition Executive Support Agency

Eighth U.S. Army

Joint Activities

Military Entrance Processing Command

Military Traffic Management Command

National Guard Bureau

Office of the Chief of the National Guard Bureau
Army National Guard Units (Title 32)

Surgeon General
U.S. Army Audit Agency

U.S. Army Corps of Engineers (civil program financing only).
Organization does not make submissions to the Central Personnel Data
File. Code may be used for other documentation purposes.

U.S. Army Corps of Engineers (except civil program financing)

U.S. Army Criminal Investigation Command
U.S. Army Element SHAPE



(13)
THE GUIDE TO PERSONNEL DATA STANDARDS
(Update 15, 10/01)

AGENCY/SUBELEMENT

Code Name/Explanation

U.S. Army Europe and Seventh Army

ARE1 Immediate Office of the Commander-in-Chief of the U.S. Army
AREN Seventh Army Training Command

ARE3 U.S. Army Southern European Task Force
ARES U.S. Army V Corps

ARED U.S. Military Community Activity, Heidelberg
AREB 1st Personnel Command

ARE2 21st Theater Army Area Command

AREQ 59th Ordnance Brigade

ARFC U.S. Army Forces Command

ARHS U.S. Army Health Services Command

ARCZ U.S. Army Information Systems Command

ARAS U.S. Army Intelligence and Security Command

U.S. Army Materiel Command (AMC)

ARX2 Headquarters, AMC

ARX3 Headquarters, Staff Support Activities, AMC

ARXK Materiel Acquisition Activities

ARXL Materiel Acquisition Project Managers

ARXX Materiel Readiness Activities

ARX4 Training Activities, AMC

ARXB U.S. Army Aviation and Troop Command

ARXA U.S. Army Chemical and Biological Defense Command
ARX8 U.S. Army Communications Electronics Command
ARXQ U.S. Army Industrial Operations Command (10C)
ARX5 U.S. Army Materiel Command, All Others

ARX6 U.S. Army Missile Command

ARXD U.S. Army Research Laboratory Command

ARXP U.S. Army Security Assistance Command

ARX9 U.S. Army Simulation, Training and Instrumentation Command

ARXC U.S. Army Soldiers System Command (SSC)
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AGENCY/SUBELEMENT

Code Name/Explanation

ARX7 U.S. Army Tank-Automotive and Armament Command (TACOM)
ARXT U.S. Army Test, Measurement, and Diagnostic Equipment Activity
ARMC U.S. Army Medical Command

ARMW U.S. Army Military District of Washington

ARRC U.S. Army Recruiting Command

ARHR U.S. Army Reserve Command

ARSU U.S. Army Southern Command

ARSC U.S. Army Space and Strategic Defense Command

ARAT U.S. Army Test and Evaluation Command

ARTC U.S. Army Training and Doctrine Command

ARP1 U.S. Army, Pacific

ARMA U.S. Military Academy

ARSP U.S. Special Operations Command (Army)

ARMP U.S. Total Army Personnel Command
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AGENCY/SUBELEMENT

Code

CM51
CM53
CM67
CM63
CM52
CM65

CM55
CM59
CM57
CM54
CM62

CM61
CM64
CM56
CM33

Name/Explanation

DEPARTMENT OF COMMERCE

Office of the Secretary

Bureau of Economic Analysis

Bureau of Export Administration
Bureau of Census

Economic Development Administration
Economics and Statistics Administration

International Trade Administration

Minority Business Development Agency

National Institute of Standards and Technology
National Oceanic and Atmospheric Administration
National Technical Information Service

Nationa Telecommunications and Information Administration
Office of the Inspector General

Patent and Trademark Office

Technology Administration
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AGENCY/SUBELEMENT

Code

DDO1
DD26
DDO02

DD27
DD13
DD34
DD10

DD63
DD35
DDO04

DDO05

DD25
DDO7
DDO06
DD12
DD61

DD11

DD28

Name/Explanation

DEPARTMENT OF DEFENSE (except Departments of the Air Force, Army, and
Navy)

Office of the Secretary of Defense and Related Organizations

Office of the Secretary of Defense
Office of Inspector General
Organization of the Joint Chiefs of Steff

Defense Agencies

Ballistic Missile Defense Organization
Defense Advanced Research Projects Agency
Defense Commissary Agency

Defense Contract Audit Agency

Defense Contract Management Agency
Defense Finance and Accounting Service
Defense Information Systems Agency

Defense Intelligence Agency. Organization does not make submissions to
the Central Personnel DataFile. Code may be used for other
documentation purposes.

Defense Legal Services Agency
Defense Logistics Agency

Defense Security Cooperation Agency
Defense Security Service

Defense Threat Reduction Agency

National Imagery and Mapping Agency. Organization does not make
submissions to the Central Personnel Data File. Code may be used for
other documentation purposes.

National Security Agency/Central Security Service. Organization does
not make submissions to the Central Personnel DataFile. Code may be
used for other documentation purposes.
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AGENCY/SUBELEMENT

Code Name/Explanation

Field Activities of the Department of Defense

DDO09 American Forces Information Service

DD48 Defense Human Resources Activity

DD58 Defense Prisoner of War/Missing Personnel Office
DD16 Department of Defense Education Activity

DD23 Office of Economics Adjustment

DD60 TRICARE Management Activity

DD21 Washington Headquarters Services

Other Activities/Organizations

DD36 Army/Air Force Exchange Service. Organization does not make
submissions to the Central Personnel Data File. Code may be used for
other documentation purposes.

DD59 Consolidated Metropolitan Technical Personnel Center. Organization
does not make submissions to the Central Personnel Data File. Code may
be used for other documentation purposes.

DD62 Defense Career Management and Support Agency. Organization does not
make submissions to the Central Personnel Data File. Code may be used
for other documentation purposes.

DD64 Eastern Regional Support Center. Organization does not make
submissions to the Central Personnel Data File. Code may be used for
other documentation purposes.

DD15 Uniformed Services University of the Health Sciences. Organization does

not make submissions to the Central Personnel DataFile. Code may be
used for other documentation purposes.

DDO08 U.S. Court of Appealsfor the Armed Forces
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AGENCY/SUBELEMENT

Code

EDEA
EDEY
EDEZ
EDEX
EDEC

EDET
EDER
EDES
EDEF
EDEK

EDEJ

EDEM
EDEP
EDEH
EDEN

EDEL
EDEI

EDEB
EDEG
EDEE
EDEV

Name/Explanation

DEPARTMENT OF EDUCATION

Immediate Office of the Secretary of Education
Advisory Councils and Committees

National Assessment Governing Board
National Institute for Literacy

Office for Civil Rights

Office of Bilingual Education and Minority Languages Affairs
Office of Educational Research and Improvement

Office of Elementary and Secondary Education

Office of Inspector General

Office of Intergovernmental and Interagency Affairs

Office of Legidation and Congressional Affairs

Office of Management

Office of Postsecondary Education

Office of Special Education and Rehabilitative Services
Office of Student Financial Assistance Programs

Office of the Chief Financia Officer

Office of the Chief Information Officer
Office of the Deputy Secretary of Education
Office of the Genera Counsel

Office of the Under Secretary (OUS)

Office of Vocational and Adult Education
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AGENCY/SUBELEMENT
Code Name/Explanation
DNOO DEPARTMENT OF ENERGY
DEPARTMENT OF HEALTH AND HUMAN SERVICES
HE10 Office of the Secretary of Health and Human Services
HEQOD Administration for Children and Families
HE12 Administration on Aging
HE70 Centersfor Medicare & Medicaid Services
HE11 Program Support Center
Public Health Service
HE31 Office of the Assistant Secretary of Health
HE33 Agency for Healthcare Research and Quality
HE35 Agency for Toxic Substances and Disease Registry
HE39 Centers for Disease Control and Prevention
HE36 Food and Drug Administration
HE34 Health Resources and Services Administration
HE37 Indian Health Service
HE38 National Institutes of Health
HE32 Substance Abuse and Mental Health Services Administration
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AGENCY/SUBELEMENT

Code

HUAA
HUBB
HUDD
HUJJ

HUEE

HUMM
HURR
HUWW
HUPP
HUVV

HUXX
HUTT
HUUU
HUII
HUOO

HUKK
HUCC
HUGG
HULL

HUYY

HUFF
HUQQ
HUNN
HUO7
HU03

HUO5
HUO1
HUO2
HU10
HUO09

HUO8

Name/Explanation

DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

Office of the Secretary of Housing and Urban Devel opment

Assistant Secretary for Administration

Assistant Secretary for Community Planning and Development
Assistant Secretary for Congressional and Intergovernmental Relations
Assistant Secretary for Fair Housing and Equal Opportunity

Assistant Secretary for Housing--Federal Housing Commissioner
Assistant Secretary for Policy Development and Research
Assistant Secretary for Public Affairs

Assistant Secretary for Public and Indian Housing

Departmental Enforcement Center

Departmental Real Estate Assessment Center

Government National Mortgage Association (Ginnie Mae)
Office of Departmental Equal Employment Opportunity
Office of Departmental Operations and Coordination
Office of Federal Housing Enterprise Oversight

Office of Field Management and Community Builders
Office of Genera Counsel

Office of Inspector General

Office of Lead Hazard Control

Office of Multifamily Housing Assistance Restructuring

Office of the Chief Financial Officer

Office of the Chief Information Officer

Office of the Chief Procurement Officer

Office of the Senior Community Builder/Coordinator for Great Plains
Office of the Senior Community Builder/Coordinator for Mid-Atlantic

Office of the Senior Community Builder/Coordinator for Midwest

Office of the Senior Community Builder/Coordinator for New England

Office of the Senior Community Builder/Coordinator for New Y ork/New Jersey
Office of the Senior Community Builder/Coordinator for Northwest/Alaska
Office of the Senior Community Builder/Coordinator for Pacific/Hawalii

Office of the Senior Community Builder/Coordinator for Rocky Mountains
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AGENCY/SUBELEMENT
Code Name/Explanation
HUO4 Office of the Senior Community Builder/Coordinator for Southeast/Caribbean

HUO6 Office of the Senior Community Builder/Coordinator for Southwest
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AGENCY/SUBELEMENT

Code Name/Explanation

DEPARTMENT OF THE INTERIOR
INO1 Office of the Secretary of the Interior

Fish and Wildlife and Parks

IN10 National Park Service
IN15 U.S. Fish and Wildlife Service
INO6 Indian Affairs

Land and Minerals Management

INO5 Bureau of Land Management
IN23 Minerals Management Service
IN22 Office of Surfacing Mining, Reclamation and Enforcement
IN24 Office of the Inspector General
IN21 Office of the Solicitor
Water and Science
INO7 Bureau of Reclamation

INO8 Geologica Survey



(23)
THE GUIDE TO PERSONNEL DATA STANDARDS
(Update 15, 10/01)

AGENCY/SUBELEMENT

Code Name/Explanation

DEPARTMENT OF JUSTICE

DJO1 Offices, Boards and Divisions

DJO3 Bureau of Prisonsg/Federa Prison System
DJ14 Community Relations Service

DJO6 Drug Enforcement Administration

DJ12 Executive Office for Immigration Review
DJ09 Executive Office for U.S. Attorneys and the Office of the U.S. Attorneys
DJ02 Federal Bureau of Investigation

DJ04 Immigration and Naturalization Service
DJO7 Office of Justice Programs

DJ10 Office of the Inspector General

DJO8 U.S. Marshals Service

DJ11 U.S. Trustee Program
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AGENCY/SUBELEMENT
Code Name/Explanation
DEPARTMENT OF LABOR
DLAA Office of the Secretary of Labor
DLBL Bureau of International Labor Affairs
DLLS Bureau of Labor Statistics
DLET Employment and Training Administration
DLES Employment Standards Administration
DLMS Mine Safety and Health Administration
DLNS National Skill Standards Board
DLSH Occupational Safety and Health Administration
DLCA Office of Congressional and Intergovernmental Affairs
DLEH Office of Disability Employment Policy
DLPA Office of Public Affairs
DLAM Office of the Assistant Secretary for Administration and Management
DLPE Office of the Assistant Secretary for Policy
DLCF Office of the Chief Financial Officer
DLIG Office of the Inspector General
DLSL Office of the Solicitor
DLPW Pension and Welfare Benefits Administration
DLED Presidential Task Force on Employment of Adults with Disabilities
DLVE V eterans Employment and Training Services

DLWB Women's Bureau
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AGENCY/SUBELEMENT
Code Name/Explanation
DEPARTMENT OF THE NAVY

Chief of Naval Operations

NV11 Immediate Office of the Chief of Naval Operations
NV 22 Bureau of Naval Personnel

NV33 Military Sealift Command

NV 19 Naval Air Systems Command

NV63 Naval Computer and Telecommunications Command
NV62 Naval Education and Training Command
NV25 Naval Facilities Engineering Command
NV15 Naval Intelligence Command

NV18 Naval Medical Command

NV 65 Nava Oceanography Command

NV72 Naval Reserve Force

NV24 Naval Sea Systems Command

NV69 Naval Security Group Command

NV 39 Naval Space and Warfare Systems Command
NV 74 Nava Special Warfare Command

NV 23 Naval Supply Systems Command

NV41 Navy Systems Management Activity

NV30 Specia Projects Office

NV60 U.S. Atlantic Fleet, Commander in Chief
NV61l U.S. Naval Forces, Europe

NV70 U.S. Pacific Fleet, Commander in Chief
NVZS U.S. Special Operations Command (Navy)

Navy Secretariat/Staff Offices

NV08 Immediate Office of the Secretary of the Navy
NV 10 Navy Field Offices

NV09 Navy Staff Offices

NV14 Office of Naval Research

NV27 U.S. Marine Corps
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AGENCY/SUBELEMENT
Code Name/Explanation
ST00 DEPARTMENT OF STATE

DEPARTMENT OF TRANSPORTATION
TDO1 Office of the Secretary of Transportation
TD16 Bureau of Transportation Statistics
TD17 Federal Motor Carrier Safety Administration
TDO3 Federal Aviation Administration
TDO4 Federal Highway Administration
TDO05 Federal Railroad Administration
TDO9 Federal Transit Administration
TD13 Maritime Administration
TD10 National Highway Traffic Safety Administration
TD12 Office of Inspector Genera
TD11 Research and Special Programs Administration
TDO6 Saint Lawrence Seaway Development Corporation
TD15 Surface Transportation Board
TD18 Transportation Administrative Service Center
TDO02 U.S. Coast Guard
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AGENCY/SUBELEMENT

Code

TRI1
TR40
TRAI
TRAB
TRAH

TRAA
TR93
TR95
TRAJ
TRTG

TR35

TRAF
TRAD
TRAC

Name/Explanation

DEPARTMENT OF THE TREASURY

Departmental Offices

Bureau of Alcohol, Tobacco and Firearms
Bureau of Engraving and Printing

Bureau of the Public Debt

Federal Law Enforcement Training Center

Financial Management Service

Internal Revenue Service

Office of Inspector General

Office of the Comptroller of the Currency

Office of the Inspector General for Tax Administration

Office of Thrift Supervision
U.S. Customs Service

U.S. Mint

U.S. Secret Service
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AGENCY/SUBELEMENT

Code

VAAA

VAKA
VAKB

VABA

VABE
VABD
VABC
VABF
VABB
VABG

VAEA

VAEB

VADA
VADG
VADC
VADD

VAHA
VAHC

Name/Explanation

DEPARTMENT OF VETERANS AFFAIRS
Office of the Secretary
Assistant Secretary for Congressional Affairs

Immediate Office of the Assistant Secretary for Congressional Affairs
Deputy Assistant Secretary for Congressional Affairs

Assistant Secretary for Human Resources and Administration

Immediate Office of the Assistant Secretary for Human Resources and
Administration

Deputy Assistant Secretary for Administration

Deputy Assistant Secretary for Equal Opportunity

Deputy Assistant Secretary for Human Resources Management
Deputy Assistant Secretary for Office of Resolution Management
Deputy Assistant Secretary for Security and Law Enforcement
Shared Service Center

Assistant Secretary for Information and Technol ogy

Immediate Office of the Assistant Secretary for Information and
Technology

Deputy Assistant Secretary for Information and Technology
Assistant Secretary for Management
Immediate Office of the Assistant Secretary for Management
Deputy Assistant Secretary for Acquisition and Materiel Management
Deputy Assistant Secretary for Budget
Deputy Assistant Secretary for Finance
Assistant Secretary for Policy and Planning

Immediate Office of the Assistant Secretary for Policy and Planning
Deputy Assistant Secretary for Planning and Evaluation
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AGENCY/SUBELEMENT

Code Name/Explanation

VAHB Deputy Assistant Secretary for Program and Data Analysis
VAHD National Center for Veteran Analysis and Statistics

Assistant Secretary for Public and Intergovernmental Affairs

VAJA Immediate Office of the Assistant Secretary for Public and
Intergovernmental Affairs

VAJB Deputy Assistant Secretary for Intergovernmental and International
Affairs

VAJC Deputy Assistant Secretary for Public Affairs

VAAC Board of Contract Appeals

VAAD Board of Veterans Appeals

VAAE General Counsel

VAAF Inspector General

VAPA National Cemetery Administration

VAAH Office of Small and Disadvantaged Business Utilization

VALA Veterans Benefits Administration

VATA Veterans Health Administration
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AGENCY/SUBELEMENT

Code

HPOO
ANOO
AMOO
ABOO
APOO

BTOO
AWO00

RHO1
RHO2

GEQO
IBOO

GKO00

Cl00
FJOO
BZ00

BHOO

CFO00
CCO00

ESOO
HBOO
CT00

Name/Explanation

INDEPENDENT EXECUTIVE BRANCH ORGANIZATIONS

Advisory Council on Historic Preservation
African Development Foundation

Agency for International Development
American Battle Monuments Commission
Appalachian Regional Commission

Architectural and Transportation Barriers Compliance Board
Arctic Research Commission

Armed Forces Retirement Home

Naval Home
U.S. Soldiers and Airmen's Home

Barry Goldwater Scholarship and Excellence in Education Foundation
Broadcasting Board of Governors

Centennial of Flight Commission. Organization does not make submissions to the
Central Personnel Data File. Code may be used for other documentation
purposes.

Central Intelligence Agency. Organization does not make submissions to the
Central Personnel Data File. Code may be used for other documentation purposes.

Chemical Safety and Hazard Investigation Board
Christopher Columbus Fellowship Foundation

Commission for the Preservation of America' s Heritage Abroad. Organization
does not make submissions to the Central Personnel Data File. Code may be used
for other documentation purposes.

Commission of Fine Arts
Commission on Civil Rights

Commission on Executive, Legidative, and Judicial Salaries
Committee for Purchase from People Who Are Blind or Severely Disabled
Commodity Futures Trading Commission
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AGENCY/SUBELEMENT

Code Name/Explanation

SKO00 Consumer Product Safety Commission

KS00 Corporation for National and Community Service

Court Services and Offender Supervision Agency for the District of Columbia

FQO1 Office of the Director

FQO02 Pretrial Services Agency

BFOO Defense Nuclear Facilities Safety Board
EPOO Environmental Protection Agency

EEQO Equal Employment Opportunity Commission
EBOO Export-Import Bank of the United States
FLOO Farm Credit Administration

FKO0O0 Farm Credit System Insurance Corporation
FCO0 Federal Communications Commission
FDOO Federal Deposit Insurance Corporation
LFOO Federal Election Commission

Federal Emergency Management Agency

EMO1 Office of the Director

EMO02 Office of Inspector General

FI00 Federal Financial Institutions Examination Council

FY00 Federal Housing Finance Board

AUO00 Federal Labor Relations Authority

MCO00 Federal Maritime Commission

FMO00 Federal Mediation and Conciliation Service

RS00 Federal Mine Safety and Health Review Commission

FROO Federal Reserve System--Board of Governors. Organization does not make

submissions to the Central Personnel Data File. Code may be used for other
documentation purposes.

RFOO Federa Retirement Thrift Investment Board
FTO0O0 Federal Trade Commission
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AGENCY/SUBELEMENT

Code Name/Explanation

General Services Administration

GS01 Immediate Office of the Administrator

GS24 Federal Supply Service

GS27 Federal Technology Service

GS13 GSA Board of Contract Appeals

GS29 Office of Childcare

GS04 Office of Civil Rights

GS19 Office of Communications

GS20 Office of Congressional and Intergovernmental Affairs
GS10 Office of Enterprise Development

GS12 Office of Genera Counsel

GS15 Office of Inspector General

GS26 Office of Governmentwide Policy

GS21 Office of Smart Card Initiatives

GSl11 Office of the Chief Financial Officer

GS28 Office of the Chief Information Officer

GSl14 Office of the Chief People Officer

GS22 Offices of the Regional Administrators

GS03 Public Buildings Service

HTOO Harry S. Truman Scholarship Foundation

BJOO [llinois and Michigan Canal National Heritage Corridor Commission.

Organization does not make submissions to the Central Personnel Data File.

Code may be used for other documentation purposes.

IFOO Inter-American Foundation

GWO00 International Boundary and Water Commission: United States and Mexico
GX00 International Boundary Commission: United States and Canada

GYQ00 International Joint Commission: United States and Canada

BKOO James Madison Memorial Fellowship Foundation

uJoo Japan-United States Friendship Commission

MAOO Marine Mammal Commission

BDOO Merit Systems Protection Board
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AGENCY/SUBELEMENT

Code Name/Explanation

EO00 Morris K. Udall Scholarship and Excellencein National Environmental Policy
Foundation

National Aeronautics and Space Administration

NN10 Headquarters, NASA

NN21 Ames Research Center

NN24 Dryden Flight Research Center

NN62 George C. Marshall Space Flight Center
NN51 Goddard Space Flight Center

NN64 John C. Stennis Space Center

NN76 John F. Kennedy Space Center

NN22 John Glenn Research Center at Lewis Field
NN23 Langley Research Center

NN72 Lyndon B. Johnson Space Center

NN73 Space Station Program Office

NQOO National Archives and Records Administration
NPOO National Capital Planning Commission

CX00 National Commission on Libraries and Information Science
NKOO National Council on Disability

CU00 National Credit Union Administration

CGO00 National Education Goals Panel

National Foundation on the Arts and the Humanities

AHO3 Institute of Museum and Library Services
AHO1 National Endowment for the Arts

AHO2 National Endowment for the Humanities
NLOO National Labor Relations Board

NMOO National Mediation Board

NFO0O0 Nationa Science Foundation

TBOO National Transportation Safety Board

NUOO Nuclear Regulatory Commission

BWO0O Nuclear Waste Technical Review Commission
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AGENCY/SUBELEMENT

Code Name/Explanation

0OS00 Occupational Safety and Health Review Commission

GGO00 Office of Government Ethics

REQO Office of Navgjo and Hopi Indian Relocation

OMOQO0 Office of Personnel Management

FWO00 Office of Specia Counsel

GBO00 Overseas Private Investment Corporation

PCO0 Panama Canal Commission. Organization does not make submissions to the
Central Personnel Data File. Code may be used for other documentation
purposes.

PUOO Peace Corps

BGOO Pension Benefit Guaranty Corporation

PJOO Postal Rate Commission. Organization does not make submissions to the Central
Personnel Data File. Code may be used for other documentation purposes.

GJOO Presidio Trust

PI00 Public International Organization. Organization does not make submissions to the
Central Personnel Data File. Code may be used for other documentation purposes.

RROO Railroad Retirement Board

SEQO0 Securities and Exchange Commission

SS00 Selective Service System

SB0OO Small Business Administration
Smithsonian Institution

SM03 Smithsonian Institution (except units administered under separate Boards

of Trustees)

SM04 John F. Kennedy Center for the Performing Arts

SM01 National Gallery of Art

SM02 Woodrow Wilson International Center for Scholars

SZ00 Social Security Administration
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AGENCY/SUBELEMENT
Code Name/Explanation
TV00 Tennessee Valley Authority. Organization does not make submissions to the

Central Personnel Data File. Code may be used for other documentation purposes.

EWO00 Trade and Development Agency

HDOO U.S. Holocaust Memorial Museum

AIOO U.S. Institute of Peace

TCO00 U.S. International Trade Commission

POO0 U.S. Postal Service. Organization does not make submissions to the Central

Personnel Data File. Code may be used for other documentation purposes.

UTOo0 Utah Reclamation Mitigation and Conservation Commission
GMO00 Valles Caldera Trust
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ANNUITANT INDICATOR

Definition: The status of an annuitant appointed to a position in the Federal
civilian service.

Responsible Organization: Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Workforce Information.

Applicability: Mandatory (Central Personnel Data File, Personnel Actions).
Cross-Reference: None.

Format: X

Note:

The standard abbreviation for a code (as found in The Guide to Processing Personnel
Actions, which is available at Internet address http://www.opm.gov/feddata/persdoc.htm) is
shown in parentheses after the name/explanation.



http://www.opm.gov/feddata/persdoc.htm
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ANNUITANT INDICATOR

Code

A

Name/Explanation

Reemployed FERS annuitant. An employee whose annuity under the Federal
Employees Retirement Systems (FERS) continues after appointment and is
subject to salary offset. (Reempl Ann-FE)

Former FERS annuitant. An employee whose FERS annuity is discontinued after
appointment. (Former Ann-FE)

Retired uniformed service officer and reemployed FERS annuitant. The
employeeisaretired uniformed service commissioned or warrant officer and a
reemployed FERS annuitant who is subject to salary offset. (Ret Off/Reempl
Ann-FE)

Retired uniformed service officer and former FERS annuitant. The employeeisa
retired uniformed service commissioned or warrant officer and a reemployed
FERS annuitant whose FERS annuity is discontinued after appointment. (Ret
Off/Former Ann-FE)

Retired uniformed service enlisted member and reemployed FERS annuitant. The
employeeisaretired uniformed service enlisted member and areemployed FERS
annuitant who is subject to salary offset. (Ret Enl/Reempl Ann-FE)

Retired uniformed service enlisted member and former FERS annuitant. The
employeeisaretired uniformed service enlisted member and areemployed FERS
annuitant whose FERS annuity is discontinued after appointment. (Ret
Enl/Former Ann-FE)

Reemployed FERS annuitant not subject to salary reduction. An employee whose
annuity under the Federal Employees Retirement System continues after
appointment and whose salary is not subject to reduction under 5 U.S.C. 8468.
(FE-No Reduction)

Retired uniformed service officer and reemployed FERS annuitant not subject to
salary reduction. The employeeisaretired uniformed service commissioned or
warrant officer and areemployed FERS annuitant whose salary is not subject to
reduction under 5 U.S.C. 8468. (Ret Off/FE-No Reduc)
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ANNUITANT INDICATOR

Code Name/Explanation

J Retired uniformed service enlisted member and reemployed FERS annuitant not
subject to salary reduction. The employee isaretired uniformed service enlisted
member and a reemployed FERS annuitant whose salary is not subject to
reduction under 5 U.S.C. 8468. (Ret Enl/FE-No Reduc)

1 Reemployed CSRS annuitant. An employee whose annuity under the Civil
Service Retirement System (CSRS) continues after appointment. (Reempl Ann-
CS)

2 Retired uniformed service officer. The employee isamember or former member

of auniformed service who isreceiving retired or retainer pay as a commissioned
or warrant officer. (The uniformed services are the Army, Navy, Air Force,
Marine Corps, Coast Guard, National Oceanic and Atmospheric Administration,
and the Public Health Service.) (Ret Officer)

3 Retired uniformed service enlisted member. The employee is a member or former
member of a uniformed service who isreceiving retired or retainer pay for non-
officer (or enlisted) service. (Ret Enlisted)

4 Retired uniformed service officer and reemployed CSRS annuitant. The
employeeisaretired uniformed service commissioned or warrant officer and a
reemployed CSRS annuitant. (Ret Off/Reempl Ann-CYS)

5 Retired uniformed service enlisted member and reemployed CSRS annuitant. The
employeeisaretired uniformed service enlisted member and areemployed CSRS
annuitant. (Ret Enl/Reempl Ann-CS)

6 Reemployed CSRS annuitant not subject to salary reduction. An employee whose
annuity under the Civil Service Retirement System continues after appoi ntment
and whose salary is not subject to reduction under 5 U.S.C. 8344. (CS-No
Reduction)

7 Retired uniformed service officer and reemployed CSRS annuitant not subject to
salary reduction. The employeeisaretired uniformed service commissioned or
warrant officer and areemployed CSRS annuitant whose salary is not subject to
reduction under 5 U.S.C. 8344. (Ret Off/CS-No Reduc)
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ANNUITANT INDICATOR

Code

8

Name/Explanation

Retired uniformed service enlisted member and reemployed CSRS annuitant not
subject to salary reduction. The employee isaretired uniformed service enlisted
member and a reemployed CSRS annuitant whose salary is not subject to
reduction under 5 U.S.C. 8344. (Ret Enl/CS-No Reduc)

Not applicable. None of the above codes apply.
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ASOF DATE

Definition:

Responsible Organization:

Applicability:
Cross-Reference:

For mat:

(Update 11, 3/00)

The ending date of the reporting period for which an agency
submitted arecord.

Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Workforce Information.

Voluntary.

Uses CALENDAR DATE code set.

YYYYMM
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AWARD AMOUNT

Definition:

Responsible Organization:

Applicability:
Cross-Reference:
For mat:

Note:

(Update 12, 10/00)

(1) The gross dollar amount of availability pay, an award, a
bonus, or a separation incentive.

(2) The percent of BASIC PAY authorized on an annual basis
as premium pay for administratively uncontrollable
overtime (AUO).

Office of Personnel Management, Workforce Compensation

and Performance Service, Office of Performance and

Compensation Systems Design.

Mandatory (Central Personnel Data File, Personnel Actions).

BASIC PAY

SN

Award amount is rounded to the nearest dollar. For a group award, thisis the gross amount
given to the individual, not to the group. Senior Executive Service (SES) rank awards are the
only awards and bonuses that must be documented on the Standard Form 50. Agencies are
not required to document other awards and bonuses on the Standard Form 50.

The award amount is right justified with leading zeros. For example:

(1) A relocation bonus of $8,000 is shown as 08000.

(2) Administratively uncontrollable overtime (AUO) of 10 percent is shown as 00010.
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BARGAINING UNIT

Definition: An employee's bargaining unit.

Responsible Organization: Office of Personnel Management, Office of Workforce
Relations, Center for Partnership and Labor-Management

Relations.
Applicability: Mandatory (Central Personnel Data File, Personnel Actions).
Cross-Reference: None.
Format: 4N

Note:

Bargaining unit names and codes can be found in the Office of Personnel Management
publication Union Recognition in the Federal Government. The bargaining unit code is the
last four digits of the six-digit number shown in parentheses after the location. Copies of the
publication are available from the Superintendent of Documents, U.S. Government Printing
Office, Washington, DC 20402.

Code Name/Explanation

SPECIAL CODES
6666 Bargaining unit statusis in transition because of a mass transfer.
777 Eligible but not in a bargaining unit.

8888 Ineligible for inclusion in a bargaining unit.
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BASIC PAY

Definition:

Responsible Organization:

Applicability:

Cross-Reference;

For mat:

Note:

(Update 11, 3/00)

The amount scheduled to be earned by an employee (before the
addition of any allowance, adjustment, or differential) for the
unit of work indicated by the employee's PAY BASIS.

Office of Personnel Management, Workforce Compensation
and Performance Service, Office of Compensation
Administration.

Mandatory (Central Personnel Data File, Personnel Actions).

ADJUSTED BASIC PAY, AWARD AMOUNT, LOCALITY
ADJUSTMENT, PAY BASIS, PRIOR BASIC PAY,
RETENTION ALLOWANCE, SUPERVISORY
DIFFERENTIAL

6N

The amount is rounded to the nearest dollar for an annual, school year, monthly, or biweekly
pay basis. For any other PAY BASIS, the amount isin dollars and cents with no decimal
point. The amount isright justified with leading zeros.
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CALENDAR DATE

Definition:

Responsible Organization:

Applicability:

Cross-Reference:

Format:

(Update 11, 3/00)

The year, month, and day of the Gregorian calendar.

Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Workforce Information.

Mandatory (Central Personnel Data File, Personnel Actions)

Code set isused by AS OF DATE, DATE OF BIRTH,
EFFECTIVE DATE OF PERSONNEL ACTION,
EFFECTIVE DATE OF PERSONNEL ACTION BEING
CORRECTED, RATING OF RECORD (PERIOD), SERVICE
COMPUTATION DATE (LEAVE), and YEAR DEGREE OR
CERTIFICATE ATTAINED.

YYYYMMDD (Central Personnel Data File)
MMDDYY or MMDDYYYY (Personnel Actions)

Following are the code specifications:

@
(b)

(©)

YYYY indicates the year.

MM indicates the month of the year:

CODE MONTH CODE MONTH
01 January 07 July
02 February 08 August
03 March 09 September
04 April 10 October
05 May 11 November
06 June 12 December

DD indicates the day of the month (i.e., 01 to 31).
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(Update 11, 3/00)
COMPUTER POSITION

Definition: The indicator of whether a position is designated as a computer
position for computer security purposes.

Responsible Organization: Office of Personnel Management, Investigations Service.
Applicability: Voluntary.
Cross-Reference: None.

For mat: A

Code Name&/Explanation

C ADP-Computer Position

(blank) Non-ADP-Computer Position
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(Update 11, 3/00)
CONSOLIDATED METROPOLITAN STATISTICAL AREA

Definition: A geographic area consisting of a number of metropolitan
statistical areas.

Responsible Organization: U.S. Office of Management and Budget, Office of Information

and Regulatory Affairs.

Applicability: Voluntary.

Cross-Reference LEO GEOGRAPHIC PAY AREA, LOCALITY PAY AREA,
METROPOLITAN STATISTICA AREA

Format: NN

Note:

The consolidated metropolitan statistical area names and codes can be found in the Office of
Management and Budget (OMB) bulletin on Revised Statistical Definitions of Metropolitan
Areas at Internet address http://www.whitehouse.gov/omb/bulleting/index.html.



http://www.whitehouse.gov/omb/bulletins/index.html
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THE GUIDE TO PERSONNEL DATA STANDARDS
(Update 11, 3/00)

CREDITABLE MILITARY SERVICE

Definition: The years and months of military service that are creditable for
annual leave accrual purposes.

Responsible Organization: Office of Personnel Management, Retirement and Insurance
Service, Office of Actuaries.

Applicability: Mandatory (Central Personnel Data File, Personnel Actions).
Cross-Reference: None.

Format: 2N2N

Note:

The first and second positions indicate the number of years (00-99). The third and fourth
positions indicate the number of months (00-11). For example, 5 years and 3 months should
be shown as 0503. Five years and no months should be shown as 0500. No years and no
months should be shown as 0000. If the data element is not applicable to an employee, all
four positions should be blank.
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(Update 15, 10/01)

CURRENT APPOINTMENT AUTHORITY (1)
Definition: The law, executive order, rule, regulation, or other basis that
authorizes an employee's most recent conversion or accession

action.

Responsible Organization: Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Workforce Information.

Applicability: Mandatory (Central Personnel Data File).
Cross-Reference: Code set isused by CURRENT APPOINTMENT
AUTHORITY (2).
Format: AXA
Codes For See
(Using Adobe Acrobat to view the Guide, click here to find a specific code or name.) Page
o AXX 2
o Bxx 3
o  Hxx-JXX 5
o KXXx 6
o XX 7
o Mxx 8
o NXX-Pxx 9
o Oxx-Uxx 10
o VXX 11
o \WxX 13
o XXxX-YXX 14
o /XX 15




(2
THE GUIDE TO PERSONNEL DATA STANDARDS
(Update 15, 10//01)

CURRENT APPOINTMENT AUTHORITY (1)

Code

ABK
ABL
ABM
ABP
ABR
ABS
ABT

ACA
ACM

ALM
AQM
AWM
AYM

A2M
AT™M

Name/Explanation

AXX

ACWA Outstanding Scholar Program.

Bicultural/Bilingual Selective Factors.

SF 59 approved (date).

President's Economic Stimulus Program

Reg 330.608. Agency Career Transition Program.

Reg 330.707. Interagency Career Transition Program.

Reg 330.707 CLG. Changeto lower grade under the ICTAP.

CSCert No ACWA.
CS Cert No.

MSPB Directive-US.

MSPB Directive-In;.

OPM Form 1390 or letter (date).

Direct-Hire Authority (cite OPM authority and date).

CSCert No WTO. Worker trainee program.
CSRule 3.2. "Rare bird" appointment.



©)
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(Update 15, 10//01)

CURRENT APPOINTMENT AUTHORITY (1)

Code Name/Explanation
Bxx
BBM CSRule6.7--TVA Agr.
BDN USDA Demo (Officeissuing cert), Cert No (no). Codeisfor use by the
Department of Agriculture only.
BEA OPM Auth EA-(no), (name of installation issuing certificate), Cert No(no).
BFS OPM Delegation Agr (no), (name of installation issuing certificate), Cert No
BGL OPM Auth GL-(no), (name of installation issuing certificate), Cert No (no).
BKM CSRule6.7--NRC Agr.
BLM CSRule6.7--VA Agr.
BMA OPM Auth MA-(no), (name of installation issuing certificate), Cert No (no).
BMC OPM Auth MC-(no), (name of installation issuing certificate), Cert No (no).
BNE OPM Auth NE-(no), (name of installation issuing certificate), Cert No (no).
BNK CSRule6.7--FAA Agr.
BNM CSRule 6.7-CIPMS Agr. Codeisfor use by the Departments of Defense, Air
Force, Army, and Navy only.
BNN CSRule 6.7--DOD/NAF Agr.
BNP CSRule7.2--CG/NAF Agr.
BNW OPM Auth NW-(no), (name of installation issuing certificate), Cert No (no).
BPM CSRule 8.3. Appt. of non-US citizen oversess.
BRM OPM Auth RM-(no), (name of installation issuing certificate), Cert No (no).
BSE OPM Auth SE-(no), (name if installation issuing certificate), Cert No (no).
BSS OPM Auth SS-(no), (name of installation issuing certificate), Cert No (no).
BSW OPM Auth SW-(no), (name of installation issuing certificate), Cert No (no).
BTM OPM Selection Roster No.
BWA OPM Delegation Agr (no), (name of installation issuing certificate), Cert No
BWE OPM Auth WE-(no), (name of installation issuing certificate), Cert No (no).

BWM OPM Delegation Agr.



(4)
THE GUIDE TO PERSONNEL DATA STANDARDS
(Update 15, 10//01)
CURRENT APPOINTMENT AUTHORITY (1)

Code Name/Explanation

BYM USDA Direct Hire Auth (cite case file number and date). Code isfor use by the
Department of Agriculture only.
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(Update 15, 10//01)

CURRENT APPOINTMENT AUTHORITY (1)

Code

HAM
HDM
HGM
HIM

HLM
HNM
HRM
H2L

H3M

JSM

Name/Explanation

Hxx

Reg 250.101. Action required by adecision.

Reg 230.402(c). Emergency appt--outside the register.

Reg 230.402(d)(1). Emergency appt-noncomp/standby basis.
Reg 230.402(d)(2). Emergency appt-noncomp/Def Exec Res.

Reg 230.402(d)(3). Emergency appt--reinstatement elig.
Reg 301.201. Appt. of U.S. citizens oversess.

Reg 301.202. US citizen recruited outside O/S area.
Reg 304.103. Experts and consultants.

Reg 301.203(c). Temp appt overseas.

IXX

Reg 307.103. VRA placement.
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(Update 15, 10//01)

CURRENT APPOINTMENT AUTHORITY (1)

Code

KLM
KQM
KTM
KVM
KXM

K1M
K4M
K7M
K8M
K9M

Name/Explanation

KXxx

Reg 310.202. Emergency appt. of relative.

Reg 315.401. Reinstatement career or career-cond.
Reg 315.501. Transfer career or career-cond.

Reg 315.501 Prom. Transfer career or career-cond.
Reg 315.501 CLG. Transfer career or career-cond.

Reg 315.601. Appt based on svc in Panama.

Reg 315.602. Appt based on Pres, VP, or Wh House svc.
Reg 315.603(a)(1). In mil whn psn brought into comp svc.
Reg 315.603(a)(3). Comp inj when psn went to comp svc.
Reg 315.603(a)(2). Emp sep aftr psn brght into comp svc.
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THE GUIDE TO PERSONNEL DATA STANDARDS

(Update 15, 10//01)

CURRENT APPOINTMENT AUTHORITY (1)

Code

LBM
LEM
LHM
LIM

LKK

LKM
LKP
LLM
LPM
LSM

LWM
LYM
LZM
L1K

LIM
L2K
L3M

Name/Explanation

Lxx

Reg 315.604.
Reg 315.605.
Reg 315.606.
Reg 315.607.
Reg 315.608.

Reg 315.609.
Reg 315.610.
Reg 315.701.
Reg 315.702.
Reg 315.703.

Reg 315.704.
Reg 315.705.
Reg 315.707.
Reg 315.710.

Reg 315.709.

Appt of disabled vet from VA program.

Appt of former ACTION volunteer.

Appt of Foreign Service officer.

Appt. of Peace Corps personnel.

Career-cond. appt. of former overseas employees.

Appt based on svc in US psns of PCC.
Appt based on Nat'| Guard Tech svc.
Psn brought into comp svc.

"Rare bird" appt.

Emp formerly reached on register.

Conv. to career appt. from temp appt-PER.

Conv to career/career-cond from VRA.

Conv of 30% or more disabled vet.

Conv. to career/career-cond. appt. under PAC program.

Conv of retarded or handicapped emp.

Reg. 315.711. Conv or readers/interpret/personal assts.

Reg 315.708.

Conv based on PMIP service.



(8)

THE GUIDE TO PERSONNEL DATA STANDARDS

(Update 15, 10//01)

CURRENT APPOINTMENT AUTHORITY (1)

Code

MAM
MBM
MCM
MEM
MGM

MIM
MLK
MLL
MLM
MMM

MXM
M6M
M8M

Name/Explanation

M XX

Reg 316.201. Temp. appt-PER.
Reg 316.201(b). Temp appt--PER (worker-trainee prog).
Reg 316.302(b). Term appt outside the register.

Reg 316.302(b)(1).
Reg 316.302(b)(2).

Reg 316.302(b)(3).
Reg 316.302(b)(8).
Reg 316.302(c)(6).
Reg 316.302(b)(7).
Reg 316.302(b)(4).

Term appt (reinstatement elig).
Term appt (VRA dligibility).

Term appt (prior service).

Term appt (former temp employee).
Term appt (legig/judicia svc).
Term appt (prior term appt).

Term appt (30%+ disabled vet).

Reg 316.402(a). Temporary appt.

Reg 316.402(b)(1).
Reg 316.402(b)(3).

Temp appt (reinstatement elig).
Temp appt (prior service).
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CURRENT APPOINTMENT AUTHORITY (1)

Code Name/Explanation
NXX
NAM Reg 316.402(b)(7). Temp appt (prior temp service).
NCM Reg 316.402(b)(2). Temp appt (VRA digibility).
NEM Reg 316.402(b)(4). Temp appt (30%+ disabled vet).
NFM Reg 316.601. Temp appt--"rare bird" auth.
NIM Reg 316.701. Temp appt--Govt takeover.
NMM Reg 316.702. Reg 316.702. Exc Svc Indefinite brought into Comp Svc.
NRM Reg 317.304. Conv to SES from career/career-cond.
NSM Reg 317.305(b). Conversion to SES from excepted appt.
NTM Reg 317.305(b)(3). Conv to SES from excepted appt.
NUM Reg 330.207. Appt from RPL.
NVM Reg 317.306(b)(1). Conv to SES Ltd Term appt.
NWM Reg 317.306(b)(2). Conv to SES Noncareer appt.
NXM Reg 317.306(b)(3(i). Conv to SES frm time-limited appt.
Pxx
PWM Reg 352.204. Reempl after emergency interagency move.
P2M 5 CFR 352. Reemployment of SES after svc with BIA, PCC, IAEA.
P3M Reg 352.311. Reempl after transfer to an internat'l org.
PSM Reg 352.507. Reempl under Foreign Asst Act.

P7TM Reg 352.803. Reemployment of SES after svc with AIT.
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CURRENT APPOINTMENT AUTHORITY (1)

Code Name/Explanation
Qxx
QAK Reg 353.207. Restoration after military service.
QBK Reg 353.301. Restoration after recovery from injury.
QCK Reg 353.301(d). Restoration after partial recovery.
QDK Reg 353.303. Restoration of temp-appt. PER employee.
QEM Reg 353.302(a). Restoration after military service.
QFK Reg 353.306. Restoration after partial recovery from injury.
QFM Reg 353.302(b). Restoration after recovery from injury.
QGM Reg 432.101. Actions based on performance.
QHM Reg 432.101 Eq. Actions based on perf--agency auth.
Q3Mm Reg 353.501. Restoration after military service.
Rxx
RON Reg. 772.102(a). Interim relief appt in duty status.
RI9R 5 CFR part 772. Interim relief appt in nonduty status.
SXX
SZT Reg 930.206. Transfer of Administrative Law Judge.
SZW Reg 930.207. Temp reempl of senior Admin Law Judge.
SZX Reg 930.216. Temp. reemployment of senior Admin. Law Judge.
Uxx
UAM 10 U.S.C. 1601. DOD Civ Intel Pers Mgt System (CIPMS).
UCM Sec 625(d) FA Act.
UDM P.L. 105-277 as amended. Treasury demo project. Codeisfor use by the
Department of the Treasury only.
UFM FS Act of 1980.
USM (Cite authority).

uz2m Agency Reg Perf. Act based on performance.
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CURRENT APPOINTMENT AUTHORITY (1)

Code

VAG
VAJ
VBJ
VBM
VCJ

VCL

VCS
VCT
VCW
VDJ

VEM
VR

VG
VGL
VHJ

VHM
VIM
VPE
VRM
V1P
V2M

V4L

V4M
V4p
V6M

V8K

Name/Explanation

VXX

5U.S.C. 3395(d)(2). Transfer--SES noncareer appointee.
5U.S.C. 75. Adverse actions.

5U.S.C. 3593(a). SESreinstatement.

5U.S.C. 3102(b). Pers asststo handicapped employees.
5U.S.C. 3593(b). SES reinstatement.

5U.S.C. 3329. Conv of mil rsv tech to comp svc. Codeisfor use by the
Department of the Air Force, Department of the Army, Department of Defense,
and Department of the Navy only.

5U.S.C. 3594(b)(1). Placement out of SES-performance.
5U.S.C. 3594(b)(2). Placement out of SES-RIF.
5U.S.C. 3594(b)(3). Failureto berecertified in SES.
5U.S.C. 3594(a). Unsat perf--SES prob period.

5U.S.C. 3109. Expert or consultant.

5U.S.C. 4314(b)(3). Move from SES--perf.
5U.S.C. 4314(b)(4). Move from SES--perf.
5U.S.C. 4703. Demo projects.

5U.S.C. 75 Eq. Adverse action-equiv. procedures.

5U.S.C. 3304(c). Ramspeck Act.

5U.S.C. 3325. Appt to sci/prof positions.

5U.S.C. 3374. Assignment from state/local govt.
5U.S.C. 3551. Reemployment after military service.
5U.S.C. 5371. 38U.S.C. Pay.

5U.S.C. 3393. SES career appt.

5 U.S.C. 3394(a) Noncareer. SES noncareer appt.

5U.S.C. 3394(a) Limited Term. SES Itd term appt.

5 U.S.C. 3394(a) Limited Emergency. SES ltd emerg appt.
5U.S.C. 3395(a)(1)(B). Transfer--SES career.

32 U.S.C. 709 (b). Nat'l Guard Technician. Codeisonly for use by the Air
National Guard (Department of the Air Force) and Army National Guard
(Department of the Army) technicians employed under title 32, U.S. Code.
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CURRENT APPOINTMENT AUTHORITY (1)

Code Name/Explanation
V8L 39 U.S.C. 1006. Reemployment based on postal service.
V8N 32 U.S.C. 709. Nat'l Guard Tech--comp svc. Codeisonly for use by the Air

National Guard (Department of the Air Force) and Army National Guard
(Department of the Army) technicians employed in the competitive service under
title 32, U.S. Code.

V8V 38 U.S.C. Employment in D/Veterans Affairs. Codeisfor use by the Department
of Veterans Affairsonly.
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(Update 15, 10//01)

CURRENT APPOINTMENT AUTHORITY (1)

Code

WAM
WBM
WCM
WDM
WEM

WM
WGM
WM

WKM
WLM

WNM
WRM
WTM
WUM
WXM

WZM
W6M
WON
WP

WOR
WS
WOT

Name/Explanation

WxX

Sch A, 213.3102(a).
Sch A, 213.3102(b).
Sch A, 213.3102(c).
Sch A, 213.3102(d).
Sch A, 213.3102(e).

Sch A, 213.3102(F).
Sch A, 213.3102(g).
Sch A, 213.3102()).
Sch A, 213.3102(K).
Sch A, 213.3102(1).

Sch A, 213.3102(n).
Sch A, 213.3102(r).
Sch A, 213.3102(t).
Sch A, 213.3102(u).
Sch A, 213.3102(x).

Sch A, 213.3102(2).
Sch A, 213.3102(0).

Chaplain/Chaplain assts.
Cooks.

Pres appt w/o Senate confirm.
Attorneys.

Law clerk trainees.

Interpreter--Chinese/Japanese/Hindu.
Nontemp appt--p/t or intermittent.
Former Nat'l Guard Technicians.
Appt. without compensation.
Consultants.

Physicians, surgeons, dentists.

Psn of proj nature--paid under PWA.
Mentally retarded persons.

Severely physically handicapped.
Work-release program.

White House Fellows.
Faculty mbr--sci/prof/anal psn.

Sch A, 213.3102(i)(1). Temp, not F/T-remote loc.
Sch A, 213.3102(i)(2). Temp, not F/T-crit hiring need.

Sch A, 213.3102(1)(3). Temp, not F/T-other pos.

Sch A, 213.3102(r).
Sch A, 213.3102(9).

Internship or Fellowship Programs.
Student assgned to medical facility.
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CURRENT APPOINTMENT AUTHORITY (1)

Code Name/Explanation
XXX
XAM Sch A, 213.3102(aa). GS 11+ sci/prof research assoc.
XBM Sch A, 213.3102(bb). Alien employees.
XFM Sch A, 213.3102(ff). Attny General programs.
XGM SCH A, 213.3102(gg). Nontemp appt--psychiatric disabil.
XXM Sch A, 213.3102(I). Reader/interpreter/personal asst.
XZM Sch A, 213.31xx. Agency-unique Schedule A authority.
XM Sch A, 213.3102(ii). Pres Mgt Intern Program.
Y XX
YBM Sch B, 213.3202(b)-HS. Career Experience-HS Diploma Prg.
YCM Sch B, 213.3202(0). Federal Career Intern Program.
YGM Sch B, 213.3202(b)-Voc/Tech. Career Exp-Voc/Tech Prog.
YIM Sch B, 213.3202(j). SES executive development program.
YKB Sch B, 213.3202(n). Vet Empl Opp Act of 1998.
YMM Sch B, 213.3202(m). Appt. following removal from the SES.
Y 1K Sch B, 213.3202(a)-HS. Temp Emp-HS Diploma Prog.
Y1M Sch B, 213.3202(b)-BA/BS. Career Exp-BA/BS Degree Prog.
Y 2K Sch B, 213.3202(a)-Voc/Tech. Temp Emp-Voc/Tech Prog.
Y2M Sch B, 213.3202(b)-Grad/Prof. Career Exp-Grad/Prof Deg.
Y 3K Sch B, 213.3202(a)-Assoc. Temp Emp-Assoc Degree Prog.
Y3M Sch B, 213.3202(b)-Assoc. Career Exp-Assoc Degree Prog.
Y 4K Sch B, 213.3202(a)-BA/BS. Temp Emp-BA/BS Degree Prog.
Y 5K Sch B, 213.3202(a)-Grad/Prof. Temp Emp-Grad/Prof Deg.
Y5M Sch B, 213.32xx. Agency-unique Schedule B authority.
Y7M Sch C, 213.33xx. Agency-unique Schedule C authority.
Y8M Sch C, Authority other than Sch C, 213.33xx, (i.e., Law or E.O. which establishes
a Sch C Position).
YOK Sch C, 213.3302(a). Temporary Transitional Schedule C.

YOM Sch C, 213.3302(a)(2). New temporary Schedule C.
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CURRENT APPOINTMENT AUTHORITY (1)

Code

ZBA
ZGM
ZGY
ZHK
ZHM
ZIK
ZIM
ZJP
ZKM

ZLM
ZMM

ZNM

ZQM
ZRL
ZRM
ZSK
ZSP
ZTA
ZTM

ZTR

Name/Explanation

ZXX

P.L. 106-117, Sec. 511. Vet Emp Opp Act - comp srvc.
EO 10826. Correction of an administrative error.
EO 11203. Conversion of Secret Service Agent.

EO 11955. Conversion of astronaut. Codeisfor use by the National Aeronautics
and Space Administration only.

EO 12008. Estab of Pres Mgt Intern Program.

EO 12721. Family member noncomp appt.

EO 12015. Conv of Student Career Exper Prog.

EO 12364. Presidential Management Intern Program.
Law, E.O., or Reg that authorizes Pres Appt.

Other Citation (Law, E.O., Reg).
EO 12230. Conversion of DEA criminal investigators.

Law, E.O., or Reg that authorizes Presidential Appt with Advice and Consent of
Senate.

31 U.S.C. 732(g). Based on svc with GAO.

P.L. 105-119. FBI comp and perf demo. Codeisfor use by the Federa Bureau
of Investigation (Department of Justice) only.

Agency Restoration Authority.
P.L. 99-145, as amended. Spouse pref--DOD.

P.L. 99-574, Sec. 10. NIST demo appts. Codeisfor use by the National Institute
of Standards and Technology (Department of Commerce) only.

P.L. 105-33. Closing of Lorton Corr. Fac.
P.L. 99-586. Appt of former Nat'l| Guard Tech.

P.L. 100-472, Sec. 203. Bur Ind Affairs & Ind Health Svc. Codeisfor use by the
Bureau of Indian Affairs (Department of the Interior) and the Indian Health
Service (Department of Health and Human Services) only.
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CURRENT APPOINTMENT AUTHORITY (1)

Code

ZTU
ZTZ
Z\NB
77

Z2M

Z2U

Z2WN

Name/Explanation

28 U.S.C. 602. Admin Ofc of U.S. Courts.
P.L. 101-509. FEPCA.

P.L. 104-50. FAA reform. Codeisfor use by the Federa Aviation
Administration (Department of Transportation) only.

Not applicable. Use only for employees whose most recent appointment or
conversion was to the competitive service and was prior to January 1, 1982.

P.L. 101-510. Def Nuclear Facilities Safty Bd. Codeisfor use by the Defense
Nuclear Facilities Safety Board only.

P.L. 103-337. Defense Lab Demo. Codeisfor use by the Department of the Air
Force, Department of the Army, Department of Defense, and Department of the
Navy only.

P.L. 104-106. Defense Acquisition Demo. Codeisfor use by the Department of
the Air Force, Department of the Army, Department of Defense, and Department
of the Navy only.
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CURRENT APPOINTMENT AUTHORITY (2)

Definition: The law, executive order, rule, regulation, or other basis that, in
addition to CURRENT APPOINTMENT AUTHORITY (1),
authorizes an employee's most recent conversion or accession

action.

Responsible Organization: Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Workforce Information.

Applicability: Mandatory (Central Personnel Data File).

Cross-Reference; Uses CURRENT APPOINTMENT AUTHORITY (1) code set.

Format: AXA
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DATE OF BIRTH
Definition: An employee's date of birth.

Responsible Organization: Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Workforce Information.

Applicability: Mandatory (Central Personnel Data File, Personnel Actions).
Cross-Reference: Uses CALENDAR DATE code set.
For mat: YYYYMM (Central Personnel DataFile)

MMDDYY or MMDDYYYY (Personnel Actions)
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DUTY STATION

Definition: The location of an employee's place of work.

Responsible Organization: Genera Services Administration, Public Buildings Service.

Applicability: Mandatory (Central Personnel Data File, Personnel Actions).
Cross-Reference: Code set isused by PRIOR DUTY STATION.

Format: 2X4N3N

Note:

DUTY STATION codes and names can be found in the Duty Station File that is
electronically issued by the Office of Workforce Information, Office of Personnel
Management, which is available at Internet address
http://www.opm.gov/feddata/guidance.htm. Note that the General Services Administrationis
responsible for the maintenance of the code set and issuance of city codes. However, to
ensure completeness of the DUTY STATION code set, requests for codes for personnel use
should be directed to the Office of Workforce Information at (202) 606-1162 or email
address smgol dst@opm.gov.



http://www.opm.gov/feddata/guidance.htm
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DUTY STATION

Note (continued):

Following are the code set specifications:

(@

(b)
(©)

The first and second positions indicate the state (if the code is numeric) or the
U.S. possession, U.S. administered area, or foreign country (if the codeis
alphabetic).

The state names and codes are in compliance with Federal Information Processing
Standards Publication 5-2 (Codes for the Identification of the States, the District
of Columbia and Outlying Areas of the United States, and Associated Areas),
which is published by the National Institute of Standards and Technology
(Department of Commerce ) and is available at Internet address
http://www.itl.nist.gov/fipspubs.

The U.S. possession, U.S. administered area, and foreign country names and
codes are in compliance with Federa Information Processing Standards
Publication 10-4 (Countries, Dependencies, Areas of Special Sovereignty, and
Their Principal Administrative Divisions), which is published by the National
Ingtitute of Standards and Technology (Department of Commerce). and is
available at Internet address http://www.itl.nist.gov/fipspubs.

The third through the sixth positions indicate the city.
The seventh through the ninth positions indicate the U.S. county.

The county names and codes are in compliance with Federal Information
Processing Standards Publication 6-4 (Counties and Equivalent Entities of the
United States, Its Possessions, and Associated Areas), which is published by the
National Institute of Standards and Technology (Department of Commerce) and is
available at Internet address http://www.itl.nist.gov/fipspubs.
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EDUCATION LEVEL

Definition: The extent of an employee's educational attainment from an
accredited institution.

Responsible Organization: Department of Education, National Center for Education

Statistics.

Applicability: Mandatory (Central Personnel Data File, Request for Personnel
Action only).

Cross-Reference: INSTRUCTIONAL PROGRAM, YEAR DEGREE OR

CERTIFICATE ATTAINED

Format: NN
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EDUCATION LEVEL

Code

01

02

03

04

05

06

07

08
09
10
11

12

Name/Explanation

No formal education or some elementary school--did not complete. Elementary
school means grades 1 through 8, or equivalent, not compl eted.

Elementary school completed--no high school. Grade 8 or equivalent completed.

Some high school--did not graduate. High school means grades 9 through 12, or
equivalent.

High school graduate or certificate of equivalency.

Terminal occupational program--did not complete. Program extending beyond
grade 12, usually no more than three years; designed to prepare students for
immediate employment in an occupation or cluster of occupations; not designed
asthe equivalent of the first two or three years of a baccalaureate degree program.
Includes cooperative training or apprenticeship consisting of formal classroom
instruction coupled with on-the-job training.

Terminal occupationa program--certificate of completion, diploma or equivalent.
See code 05 above for definition of terminal occupational program. Two levels
are recognized: (1) The technical and/or semi-professional level preparing
technicians or semiprofessional personnel in engineering and nonengineering
fields; and (2) the craftsman/clerical level training artisans, skilled operators, and
clerical workers.

Some college--less than one year. Less than 30 semester hours compl eted.

One year college. 30-59 semester hours or 45-89 quarter hours compl eted.

Two years college. 60-89 semester hours or 90-134 quarter hours completed.
Associate Degree. 2-year college degree program completed.

Three year college. 90-119 semester hours or 135-179 quarter hours completed.

Four years college. 120 or more semester hours or 180 or more quarter hours
completed--no baccalaureate (Bachelor's) degree.
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EDUCATION LEVEL

Code

13

14

15

16

17

18

19

20

Name/Explanation

Bachelor's degree. Requires completion of at least four, but no more than five,
years of academic work; includes Bachelor's degree conferred in a cooperative
plan or program that provides for alternate class attendance and employment in
business, industry, or government to allow student to combine actual work
experience with college studies.

Post-Bachelor's. Some work beyond (at a higher level than) the Bachelor's degree
but no additional higher degree.

First professional. Signifiesthe completion of academic requirements for selected
professions that are based on programs requiring at least two academic years of
previous college work for entrance and atotal of at least six academic years of
college work for completion, e.g., Dentistry (D.D.S. or D.M.D.), Law (LL. B. or
J.D.), Medicine (M.D.), Theology (B.D.), Veterinary Medicine (D.V.M.),
Chiropody or Podiatry (D.S.C. or D.P.), Optometry (O.D.), and Osteopathy
(D.O.).

Post-first professional. Some work beyond (at a higher level than) the first
professional degree but no additional higher degree.

Master's degree. For liberal arts and sciences customarily granted upon successful
completion of one (sometimes two) academic years beyond the Bachelor's degree.
In professional fields, an advanced degree beyond the first professional but below
thePh.D., eg., the LL.M.; M.S. in surgery following the M.D.; M.S.D., Master of
Science in Dentistry; M.S.\W., Master of Social Work.

Post-Master's. Some work beyond (at a higher level than) the M aster's degree but
no additional higher degree.

Sixth-year degree. Includes such degrees as Advanced Certificate in Education,
Advanced Master of Education, Advanced Graduate Certificate, Advanced
Specidist in Education Certificate, Certificate of Advanced Graduate Study,
Certificate of Advanced Study, Advanced Degree in Education, Specialist in
Education, Licentiate in Philosophy, Specialist in Guidance and Counseling,
Specialist in Art, Specialist in Science, Specialist in School Administration,
Specialist in School Psychology, Licentiate in Sacred Theology.

Post-sixth year. Some work beyond (at a higher level than) the sixth-year degree
but no additional higher degree.
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EDUCATION LEVEL

Code Name/Explanation

21 Doctorate degree. Includes such degrees as Doctor of Education, Doctor of
Juridical Science, Doctor of Public Health, and the Ph.D. (or equivaent) in any
field. Does not include a Doctor's degree that is afirst professional degree, per
code 15.

22 Post-Doctorate. Work beyond the Doctorate.
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EFFECTIVE DATE OF PERSONNEL ACTION

Definition: The effective date of a personnel action.

Responsible Organization: Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Workforce Information.

Applicability: Mandatory (Central Personnel Data File, Personnel Actions).

Cross-Reference: EFFECTIVE DATE OF PERSONNEL ACTION BEING
CORRECTED. Uses CALENDAR DATE code set.

Format: YYYYMMDD (Central Personnel Data File)
MMDDYY or MMDDYYYY (Personnel Actions)
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EFFECTIVE DATE OF PERSONNEL ACTION BEING CORRECTED
Definition: The EFFECTIVE DATE OF A PERSONNEL ACTION,
previously submitted to the Central Personnel Data File, that is

being corrected.

Responsible Organization: Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Workforce Information.

Applicability: Mandatory (Central Personnel Data File).

Cross-Reference: EFFECTIVE DATE OF A PERSONNEL ACTION..Uses
CALENDAR DATE code set.

Format: YYYYMMDD (Central Personnel Data File).
MMDDYY or MMDDYYYY (Personnel Actions)
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EMPLOYEE NAME

Definition: The name by which a person is known or designated on all
official transactions.

Responsible Organization: Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Workforce Information.

Applicability: Mandatory (Central Personnel Data File, Personnel Actions).
Cross-Reference: None.

Format: 23A

Note:

Employee Name has ho CPDF-prescribed format. However, the preferred CPDF format is
last name followed by a comma and a space, first name followed by a space, and middle
name or initial. An exampleis"Smith, John A". Use Roman numerals to show a numeric
surname suffix. Show "Smith the 3rd" as"Smith 111,". The name should be left justified,
with any unused positions blank.
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FEDERAL EMPLOYEES GROUP LIFE INSURANCE

Definition: An employee's coverage or noncoverage under the Federal
Employees Group Life Insurance (FEGLI) Program.

Responsible Organization: Office of Personnel Management, Retirement and Insurance
Service, Office of Actuaries.

Applicability: Mandatory (Central Personnel Data File, Personnel Actions).
Cross-Reference: None.

Format: XN

Note:

Each Family Option multiple shown below is worth $5000 upon the death of the employee's
spouse and $2500 upon the death of an eligible child.
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FEDERAL EMPLOYEES GROUP LIFE INSURANCE

Code

A0

BO

Co
DO
E1
E2
E3
E4
ES5
F1
F2
F3
F4
F5
GO

HO

Name/Explanation

Ineligible for life insurance coverage. An employee excluded from coverage by
law or regulation, or who has become ineligible for further continuation of his/her
insurance without cost while in anonpay status (when used in latter manner, code
A must be coupled with date nonpay status commenced).

Waived al life insurance. An employee has waived his/her right to all coverage
under the Federal Employees Group Life Insurance Program.

Basic only.

Basic plus Standard Option.

Basic plus Family Option with 1 times multiple.

Basic plus Family Option with 2 times multiple.

Basic plus Family Option with 3 times multiple.

Basic plus Family Option with 4 times multiple.

Basic plus Family Option with 5 times multiple.

Basic plus Standard Option and Family Option with 1 times multiple.
Basic plus Standard Option and Family Option with 2 times multiple.
Basic plus Standard Option and Family Option with 3 times multiple.
Basic plus Standard Option and Family Option with 4 times multiple.
Basic plus Standard Option and Family Option with 5 times multiple.
Basic plus Additional Option with 1 times pay.

Basic plus Additional Option with 1 times pay and Standard Option.

Basic plus Additional Option with 1 times pay and Family Option with 1 times
multiple.
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FEDERAL EMPLOYEES GROUP LIFE INSURANCE

Code

12

13

Ji

J2

J3

J5

KO
LO

M1

M2

M3

Name/Explanation

Basic plus Additional Option with 1 times pay and Family Option with 2 times
multiple.

Basic plus Additional Option with 1 times pay and Family Option with 3 times
multiple.

Basic plus Additional Option with 1 times pay and Family Option with 4 times
multiple.

Basic plus Additional Option with 1 times pay and Family Option with 5 times
multiple.

Basic plus Additional Option with 1 times pay, Standard Option, and Family
Option with 1 times multiple.

Basic plus Additional Option with 1 times pay, Standard Option, and Family
Option with 2 times multiple.

Basic plus Additional Option with 1 times pay, Standard Option, and Family
Option with 3 times multiple.

Basic plus Additional Option with 1 times pay, Standard Option, and Family
Option with 4 times multiple.

Basic plus Additional Option with 1 times pay, Standard Option, and Family
Option with 5 times multiple.

Basic plus Additional Option with 2 times pay.
Basic plus Additional Option with 2 times pay and Standard Option.

Basic plus Additional Option with 2 times pay and Family Option with 1 times
multiple.

Basic plus Additional Option with 2 times pay and Family Option with 2 times
multiple.

Basic plus Additional Option with 2 times pay and Family Option with 3 times
multiple.
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FEDERAL EMPLOYEES GROUP LIFE INSURANCE

Code

M4

M5

N1

N2

N3

N4

N5

90

Q1

Q2

Q3

Q4

Name/Explanation

Basic plus Additional Option with 2 times pay and Family Option with 4 times
multiple.

Basic plus Additional Option with 2 times pay and Family Option with 5 times
multiple.

Basic plus Additional Option with 2 times pay, Standard Option, and Family
Option with 1 times multiple.

Basic plus Additional Option with 2 times pay, Standard Option, and Family
Option with 2 times multiple.

Basic plus Additional Option with 2 times pay, Standard Option, and Family
Option with 3 times multiple.

Basic plus Additional Option with 2 times pay, Standard Option, and Family
Option with 4 times multiple.

Basic plus Additional Option with 2 times pay, Standard Option, and Family
Option with 5 times multiple.

Basic plus Additional Option with 3 times pay.
Basic plus Additional Option with 3 times pay and Standard Option.

Basic plus Additional Option with 3 times pay and Family Option with 1 times
multiple.

Basic plus Additional Option with 3 times pay and Family Option with 2 times
multiple.

Basic plus Additional Option with 3 times pay and Family Option with 3 times
multiple.

Basic plus Additional Option with 3 times pay and Family Option with 4 times
multiple.
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FEDERAL EMPLOYEES GROUP LIFE INSURANCE

Code

Q5

R1

R2

R3

R4

RS

T0

Ul

u2

U3

u4

uS

V1

Name/Explanation

Basic plus Additional Option with 3 times pay and Family Option with 5 times
multiple.

Basic plus Additional Option with 3 times pay, Standard Option, and Family
Option with 1 times multiple.

Basic plus Additional Option with 3 times pay, Standard Option, and Family
Option with 2 times multiple.

Basic plus Additional Option with 3 times pay, Standard Option, and Family
Option with 3 times multiple.

Basic plus Additional Option with 3 times pay, Standard Option, and Family
Option with 4 times multiple.

Basic plus Additional Option with 3 times pay, Standard Option, and Family
Option with 5 times multiple.

Basic plus Additional Option with 4 times pay.
Basic plus Additional Option with 4 times pay and Standard Option.

Basic plus Additional Option with 4 times pay and Family Option with 1 times
multiple.

Basic plus Additional Option with 4 times pay and Family Option with 2 times
multiple.

Basic plus Additional Option with 4 times pay and Family Option with 3 times
multiple.

Basic plus Additional Option with 4 times pay and Family Option with 4 times
multiple.

Basic plus Additional Option with 4 times pay and Family Option with 5 times
multiple.

Basic plus Additional Option with 4 times pay, Standard Option, and Family
Option with 1 times multiple.
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FEDERAL EMPLOYEES GROUP LIFE INSURANCE

Code Name/Explanation

V2 Basic plus Additional Option with 4 times pay, Standard Option, and Family
Option with 2 times multiple.

V3 Basic plus Additional Option with 4 times pay, Standard Option, and Family
Option with 3 times multiple.

V4 Basic plus Additional Option with 4 times pay, Standard Option, and Family
Option with 4 times multiple.

V5 Basic plus Additional Option with 4 times pay, Standard Option, and Family
Option with 5 times multiple.

W0 Basic plus Additional Option with 5 times pay.

X0 Basic plus Additional Option with 5 times pay and Standard Option.

Y1 Basic plus Additional Option with 5 times pay and Family Option with 1 times
multiple.

Y2 Basic plus Additional Option with 5 times pay and Family Option with 2 times
multiple.

Y3 Basic plus Additional Option with 5 times pay and Family Option with 3 times
multiple.

Y4 Basic plus Additional Option with 5 times pay and Family Option with 4 times
multiple.

Y5 Basic plus Additional Option with 5 times pay and Family Option with 5 times
multiple.

Z1 Basic plus Additional Option with 5 times pay, Standard Option, and Family

Option with 1 times multiple.

z2 Basic plus Additional Option with 5 times pay, Standard Option, and Family
Option with 2 times multiple.
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FEDERAL EMPLOYEES GROUP LIFE INSURANCE

Code Name/Explanation

Z3 Basic plus Additional Option with 5 times pay, Standard Option, and Family
Option with 3 times multiple.

Z4 Basic plus Additional Option with 5 times pay, Standard Option, and Family
Option with 4 times multiple.

Z5 Basic plus Additional Option with 5 times pay, Standard Option, and Family
Option with 5 times multiple.
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FERS COVERAGE
Definition: The indicator of how an employee came to be covered under
the Federal Employees' Retirement System (FERS).
Responsible Or ganization: Office of Personnel Management, Retirement and Insurance
Service, Office of Actuaries.
Applicability: Mandatory (Central Personnel Data File, Personnel Actions).
Cross-Reference: None.
Format: A
Code Name/Explanation
A Automatically covered by FERS. Employee assigned FERS coverage without so
choosing (primarily, but not exclusively, employees hired after December 31,
1983).
E Elected coverage under FERS. Employee chose FERS coverage (primarily, but not

exclusively, employees with 5 or more years of service as of January 1, 1987).
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FLSA CATEGORY
Definition: The status of a Federal civilian employee under the authority of
Section 13 of the Fair Labor Standards Act (29 U.S.C. 213), as

amended.

Responsible Organization: Office of Personnel Management, Office of Merit Systems
Oversight and Effectiveness, Office of Merit Systems

Oversight.
Applicability: Mandatory (Central Personnel Data File, Personnel Actions).
Cross-Reference: None.
Format: A
Code Name/Explanation
E Exempt employee. An employee who is exempt from the minimum wage and
overtime provisions of the Fair Labor Standards Act.
N Nonexempt employee. An employee who is subject to the minimum wage and

overtime provisions of the Fair Labor Standards Act.
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FROZEN SERVICE

Definition:

Responsible Organization:

Applicability:
Cross-Reference:
For mat:

Note:

(Update 11, 3/00)

Thetotal years and months of civilian and military service that
iscreditable in a Civil Service Retirement System (CSRYS)
component of a FERS employee (RETIREMENT PLAN codes
K, L, M, and N), or, in the case of a CSRS Offset employee
(RETIREMENT PLAN codes C and E), the service that would
be included in a CSRS component if the employee ever
becomes covered by FERS.

Office of Personnel Management, Retirement and Insurance
Service, Office of Actuaries.

Mandatory (Central Personnel Data File, Personnel Actions).

RETIREMENT PLAN

2N2N

The first and second positions indicate the number of years (00-99). The third and fourth
positions indicate the number of months (00-11). For example, 5 years and 3 months should
be shown as 0503. Five years and no months should be shown as 0500. No years and no
months should be shown as 0000. If the data element is not applicable to an employee, all
four positions should be blank.
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FUNCTIONAL CLASSIFICATION

Definition: An employee's primary work function as a scientist or
engineer.

Responsible Organization: National Science Foundation, Government Studies Group.

Applicability: Mandatory (Central Personnel Data File, Request for Personnel
Action only).

Cross-Reference: OCCUPATION

Format: NN

Note:

The functional classification rests on the principle that the coding of positions to categories
will be done on the basis of the function in which the individual is"primarily engaged.” The
primary function is the single functional category which occupies the largest proportion of
the employee's time or which best reflects a combination of functionsin terms of the
paramount requirements of the job.

The object isto capture, insofar as practical, what a person does. For example, a person who
is primarily engaged in designing equipment for atesting program should be coded to Design
and not to Test and Evaluation. A person who is primarily engaged in providing expert
advice and consultation to others (in different agencies, or States, or foreign governments,
etc.) on data collection, should be coded to Technical Assistance and Consulting and not to
Data Collection, Processing, and Analysis.
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FUNCTIONAL CLASSIFICATION
Note (continued):

Because of the myriad of different ways in which work is organized in the Federal
Government, the categories are not completely discrete. The categories by and large consist
of aggregates of sub-functions or activities. Cost estimating, for example, is defined as a
sub-function of other functions such as Development and Planning. Similarly, analysis of
data, which is defined as a sub-function of Data Collection, Processing, and Analysis, isaso
performed as a part of Research and other functions. (Even an activity like planning, which
constitutes afunctional category by itself, may be performed as an integral part of the work
of other categories).

The coding of aperson primarily engaged in an activity which is a sub-function of more than
one functional category should be guided by the work relationships. Cost estimating which
is part of the design process should be coded to Design; cost estimating which is a part of the
construction process should be coded to Construction. Analysis of datawhich is an integral
part of Research should be coded to Research. In cases like these, selection of the proper
category depends upon the purpose and setting of the individual's work.

Separate categories are not provided for each of the activities carried out in the Federal
Government. Examples of activities for which a separate category was not established are
frequency alocation, valuation engineering, patent examining, and operations research.
Generaly, these activities are specialized and represent small populations. Data on those that
are identified as separate occupations (patent examining and operations research) can be
obtained from the Office of Personnel Management's occupational statistics. Jobsin
specialized activities such as these should be coded, if possible, to the most appropriate
category provided (e.g., patent examination to Regulatory Enforcement and Licensing).

It isfully recognized that there are many "mixed" functional positions. Wherever possible,
the use of "Other--Not Elsewhere Classified" should be avoided. Coding of mixed jobs
should be guided by the functional category which is most significant in terms of proportion
of time or the qualifications required to perform the work successfully. Coding of mixed
function positions to "Other--Not Elsewhere Classified" should be limited to those jobs of
such generalized nature that no one functional category predominates.
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FUNCTIONAL CLASSIFICATION
Note (continued):

Many positions, particularly in Research and Development, are mixed in that the employee
performs over a period of time a sequence of functions such as research, devel opment,
production, etc. Coding of such jobs should be done on the basis of the primary function
over areasonable period of time, generally about ayear. (Change in primary function which
occurs at the end of 1 or severa year periods should of course result in achange in the
coding of the job).

Persons engaged in supervision of afunction are to be included in the count of those engaged
in performing the function.
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FUNCTIONAL CLASSIFICATION

Code

00

11

12

13

Name/Explanation

Not applicable. Employeeis not in one of the occupations to which the functional
classifications must be applied.

Research. Systematic, critical, intensive investigation directed toward the
development of new or fuller scientific knowledge of the subject studied. It may
be with or without reference to a specific application. The work involves
theoretical, taxonomic, and experimental investigations or simulation of
experiments and conditions to: (1) Determine the nature, magnitude, and
interrelationships of natural and social phenomena and processes, (2) Create or
develop theoretical or experimental means of investigating such phenomena or
processes; and (3) Develop the principles, criteria, methods and a body of data of
genera applicability for use by others.

Excluded from this category is work concerned primarily with the administration
and monitoring of research contracts and research grants.

Research contract and grant administration. The administration and monitoring of
research contracts and research grants.

Development. Systematic application of scientific knowledge directed toward the
creation of new or substantially improved equipment, materials, instrumentation,
devices, systems, mathematical models, processes, techniques, and procedures
which will perform a useful function or be suitable for a particular duty.

The work involves such activities as. (1) Establishing requirements for technical
objectives and characteristics; (2) Devising and evaluating concepts for design
approaches, including: criteria, parameters, characteristics, and interrel ationships;
(3) Experimenting, investigating, and testing to produce new data, mathematical
models, or methods to test concepts, formulate design criteria, and measure and
predict natural and social phenomena and performance; (4) Designing and

devel oping prototypes, breadboards, and engineering models including the
direction of their fabrication as required; (5)Developing standards and test plans
to assure reliability; and (6) Managing specific devel opments being executed in-
house or under contract.

Development, like research, advances the state of the art, but it is further
characterized by the creation of specific end-itemsin the form of equipment or
equipment systems ("hardware" development) and/or methodol ogies,
mathematical models, procedures and techniques ("software”" development).



)
THE GUIDE TO PERSONNEL DATA STANDARDS
(Update 11, 3/00)

FUNCTIONAL CLASSIFICATION

Code

14

21

Name/Explanation

Test and evaluation. The testing of equipment, materials, devices, components,
systems and methodol ogies under controlled conditions and the systematic
evaluation of test data to determine the degree of compliance of the test item with
predetermined criteria and requirements. Thiswork is characterized by the
development and application of test plans to be carried out in-house or under
contract or grant, utilizing one or more of the following kinds of tests: physical
measurement techniques; controlled laboratory, shop, and field (demonstration)
trials; and simulated environmental techniques.

This category includes: (1) Development testing to determine the suitability of the
test item for use in its environment; (2) Production and post-production testing to
determine operational readiness; (3) Testing in regulatory programs to determine
compliance with laws, regulations and standards; and (4) Testing in the social
sciences using demonstration or experimental and control groups to determine the
effectiveness of new methodol ogies or practices.

Design. The planning, synthesis, and portrayal for purposes of fabrication or
construction of structures, equipment, materials, facilities, devices, and processes
which will perform a useful function or be suitable for a certain duty.

The work involves such activities as. (1)Investigating, analyzing, and determining
needs and design considerations; (2) Planning, synthesizing, and proportioning
the structure or mechanism so that the result is achieved with safety and economy;
(3) Preparing design criteria, detailed designs, specifications, cost estimates, and
operating instructions; and (4) Reviewing and evaluating design proposals and
designs prepared by others including the management of architectural and
engineering contracts.

For present purposes, design in aresearch and development organization is the
application of the known state of the art in the form of standard guidelines and
references to prepare the detailed working plans and data required for fabrication,
assembly, and production.
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FUNCTIONAL CLASSIFICATION

Code

22

23

24

Name/Explanation

Construction. The original erection, repair, and improvement of structures that
provide shelter for people and activities, support transportation systems, and
control natural resources.

The work involves surveillance and control of construction operations carried out
in-house or under Federal grants, contracts, or loans through such activities as: (1)
Conducting site surveys; (2) Reviewing and interpreting project plans and
specifications; (3) Making cost analyses and estimates; (4) Laying out and
scheduling operations; (5) Investigating materials, methods, and construction
problems; (6) Negotiating with utilities, contractors, and agencies involved; and
(7) Inspecting work in progress and completed work and final acceptance of
completed work.

Production. The fabrication and manufacture of structures, equipment, materials,
machines and devices. The work involves surveillance and control of production
operations carried out in-house or under contract through such activities as: (1)
Planning, directing, controlling, inspecting, and eval uating production processes,
equipment, and facilities; (2) Refining designs to adapt them to production
facilities and processes; and (3) Devising, applying, and monitoring procedures to
measure and assure quality.

Installation, operations and maintenance. The installing, assembling, integrating,
and assuring of proper technical operation and functioning of systems, facilities,
machinery and equipment.

The work involves such activities as: (1) Analyzing operating and environmental
conditions in order to provide design inputs and feedbacks and modifying designs
as necessary to adapt them to actual environments; (2) Developing and
determining logistic requirements, documentation, technical plans, procedures,
controls and instructions; (3) Equipping, supplying, and commissioning facilities;
(4) Analyzing performance and cost data and developing actual performance and
cost data requirements, (5) Integrating equipment installation and operating
schedules; (6) Managing onsite an operating facility such as a power plant, test
range, mission control center, irrigation station, data acquisition station, or flight
control station; and (7) Managing installation, operations, or maintenance
contracts.
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FUNCTIONAL CLASSIFICATION

Code

31

32

Name/Explanation

Data collection, processing, and analysis. This category includes the collection,
processing, and analysis of general purpose scientific data describing natural and
socia phenomena. General purpose scientific datainclude newly gathered
statistics, observations, instrument readings, measurements, specimens, and other
facts obtained from such activities as statistical and field surveys, exploration,
|aboratory analyses, photogrammetry, and compilations of operating records for
use by others.

The work involves such activities as. (1) Determining data needs and data
processing requirements; (2) Planning, directing, and evaluating collection
activities performed in-house or under contract; (3) Designing overall processing
plans and systems to handle, control, operate, manipulate, reduce, store, check,
and retrieve data; (4) Analyzing raw and processed data for validity and subject-
matter interpretation; (5) Providing analytic services such as chemical analyses,
(6) Forecasting and projecting data and conditions; and (7) Summarizing and
presenting data for general use.

Excluded from this category are collection and analysis of data only for research
and development projects and internal operating or administrative purposes such
as policy formulation and planning.

Scientific and technical information. The processing and dissemination of
published and unpublished technical documents and information on work in
progress and completed work to facilitate their use. The work involves devel oping
and implementing information systems through such activities as: (1) Providing
for the selection, acquisition, compilation, exchange, and storage of scientific and
technical information; (2) Cataloging, abstracting, and indexing information for
retrieval and dissemination; (3) Providing reference, literature search and
bibliographic services for information users; (4) Interpreting, evaluating, and
briefing on the significance and relevance of information; (5) Disseminating
information through briefings, technical publications, and other communications
media; and (6) Classifying and declassifying technical information where use
must be controlled in the national interest.
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FUNCTIONAL CLASSIFICATION

Code

41

42

51

81

Name/Explanation

Standards and specifications. The preparation and determination of mandatory
and/or voluntary standards including rules, regulations, and codes.

These standards are for purposes of: (1) Government regulation and (2) The
assuring of the acceptability, quality, and/or standardization of products,
materials, and parts as required for design, production, purchasing, logistics, and
documentation.

The work involves the devel opment of performance criteria, test and inspection
methods, and data for the application of the standards to technological products
and services.

Regulatory enforcement and licensing. The application and enforcement of laws,
rules, regulations, orders, and governmental agreements through inspection,
investigation, surveillance, licensing, certification, and similar activities. The
work includes such activities as: (1) Licensing powerplants and radio stations,
(2)Enforcing plant or animal disease eradication programs; (3) Examining
applications for patents; (4) Inspecting operations for compliance with
requirements; (5) Approving utility rates and services; (6) Investigating aircraft
accidents; (7) Allocating radio frequencies; and (8) Determining compliance with
engineering aspects of Federal tax laws.

Natural resource operations. The development and utilization of Federally-owned
and trust lands and natural resources for the purposes of bringing current use into
balance with natural processes of renewal to assure sustained yields to meet
present and future public needs. Natural resources include land, air, and water and
their related products or uses, such as soil, minerals, forage, wildlife, power, and
recreation. The work involves implementing programs and projects to inventory,
classify, utilize, improve, conserve, regulate, protect, sell, lease, or market natural
resources. Resource operations as defined here are concerned with managing and
conserving the land and resources in a specified geographic area.

Clinical practice, counseling, and ancillary medical services. The provision of
direct clinical and related services to patients and clients including examination,
testing, diagnosis, treatment, therapy, casework, counseling, disability evaluation,
and related patient care services.



)
THE GUIDE TO PERSONNEL DATA STANDARDS
(Update 11, 3/00)

FUNCTIONAL CLASSIFICATION

Code

91

92

93

94

Name/Explanation

Planning. The study and projection of present and future needs and the
formulation of aternative policies and ways of meeting these needs for the
utilization of: Land; natural, social, industrial, material and manpower resources,
physical facilities; and social and economic services and programs. The work
involves: (1) Gathering, compiling, analyzing, and evaluating data; (2) Projecting
needs and establishing goals; (3) Developing single or adternative plans, policies,
programs, and recommendations and measures of their economic, social, and
political costs, benefits, and feasibility; and (4) Reevaluating progress to assure
that plan objectives are realized in putting the plans into effect.

This category includes physical, economic, and social planning for land
population centers and missions, policy, and program planning.

Management. The direction and control of scientific and engineering programsin
any one or combination of functionsin aline or staff capacity with
responsibilities that have a direct and substantial effect on the organizations and
programs managed. The work involves decisions, actions, and recommendations
that establish the basic content and character of the programs directed in terms of
program objectives and priorities, program initiation and content, funding, and
alocation of organizational resources.

This category is not intended to cover those primarily engaged in the supervision
or monitoring of work carried out through contracts and grants or in contract and
grants administration. Such positions are to be coded to the appropriate function.

Teaching and training. The teaching of scientific and technical subjects; the
education and training of scientific and technical personnel in-house and through
programs consisting of fellowships, traineeships, and training grants, and the
development of curricula and training materials and aids.

Technical assistance and consulting. The provision of scientific and technical
expert assistance, consultation, and advice to other scientific personnel; foreign
governments, government agencies at the Federal, State, or Local level; private
industry; organized groups, and individuals. The work involves advising upon and
promoting application of the results of research and specialized program
knowledge.
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FUNCTIONAL CLASSIFICATION

Code Name/Explanation

99 Other--Not elsewhere classified. This category isto be used for: (1) Positions with
highly specialized activities which are not covered in any of the categories; (2)
Positions of such generalized nature that a primary function cannot be identified;
and (3) Trainee positions for which functional assignments have not been made.
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GRADE, LEVEL, CLASS, RANK, OR PAY BAND

Definition: Anindicator of hierarchical relationships among positions
covered by the same pay plan or system.

Responsible Or ganization: Office of Personnel Management, Workforce Compensation
and Performance Service, Office of Compensation
Administration.

Applicability: Mandatory (Central Personnel Data File, Personnel Actions)

Cross-Reference: Code set isused by PRIOR GRADE, LEVEL, CLASS, RANK,
OR PAY BAND and RETAINED GRADE.

Format: AA or NN

Note:

Except for code 00 (not applicable), the grade/level/ class/rank/pay band name for a numeric
code is the same as that of the code. Thus grade/level/class/rank/pay band 1 has a code of 01,
grade/level/class/rank/pay band 2 has a code of 02, and so forth. Note that Arabic numbers
are used for the code even though a name may use Roman numerals. Thuslevel | has a code
of 01, level 11 has acode of 02, and so forth.

Note that, although most grade/level/class/rank/pay band codes are numeric, some are
aphabetic. The grade/level/class/rank/pay band name for an al phabetic code is dependent on
the pay plan to which it belongs. Along with code 00, followingisalist of the alphabetic
codes used by more than one agency, and the pay plans to which these alphabetic codes
belong.
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GRADE, LEVEL, CLASS, RANK, OR PAY BAND

Code Name/Explanation

00 Not applicable

AF (AMERICAN FAMILY MEMBERYS)

AA Grade AA
BB Grade BB
CcC Grade CC
DD Grade DD
EE Grade EE

FA (FOREIGN SERVICE CHIEFS OF MISSION)

CA Career ambassador
CM Career minister
MC Minister counselor
NC Noncareer

oC Counsdlor

FE (SENIOR FOREIGN SERVICE)

CA Career ambassador
CM Career minister
MC Minister counselor
oC Counsdlor

FP (FOREIGN SERVICE PERSONNEL)

AA Grade AA
BB Grade BB
CC Grade CC
DD Grade DD

EE Grade EE
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GRADE, LEVEL, CLASS, RANK, OR PAY BAND

Code Name/Explanation

GG (GRADES SIMILAR TO GENERAL SCHEDULE)

SL Senior Level
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HANDICAP

Definition:

Responsible Organization:

Applicability:
Cross-Reference;
Format:

Note:

(Update 11, 3/00)

The physical or mental impairment which substantialy limits
one or more major life activities; the record of such
impairment; or the perception of such impairment by others.
Office of Personnel Management, Employment Service.
Mandatory (Central Personnel Data File).

None.

NN

In the case of multiple impairments, the code should indicate the impairment that results in
the most substantial limitation.

Codes For See

(Using Adobe Acrobat to view the Guide, click here to find a specific code or name.) Page
e No Handicap/Handicap Not Identified 2
e Speech Impairments
e Hearing Impairments
e Vision Impairments 3
e Missing Extremities
e Nonparalytic Orthopedic Impairments 4
o Partiad Paralysis
o Complete Paralysis 5
e Other Impairments 6




HANDICAP

Code

01

05
06

13

15

16
17
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Name/Explanation

NO HANDICAP/HANDICAP NOT IDENTIFIED

Handicap not identified. Individual does not wish to have handicap status
officialy recorded outside his’/her medical records or the individual, in the
agency's judgment, has misidentified himself/herself.

No Handicap. No handicap of the typeslisted in the codes below. Use only for
employees whose accession was prior to October 1, 1987.

No Handicap.

Handicap not listed.

SPEECH IMPAIRMENTS

Severe speech malfunctions or inability to speak, hearing is normal. Examples:
defects of articulation (unclear speech sounds); stuttering; aphasia (impaired
language function); laryngectomy (removal of the "voice-box").

HEARING IMPAIRMENTS

Hard of Hearing. Total deafnessin one ear or inability to hear ordinary
conversation, correctable with ahearing aid.

Total deafness in both ears, with understandabl e speech.
Total deafness in both ears, and unable to speak clearly.



HANDICAP

Code

22

23

24
25

27
28
29
32
33

35
36
37
38
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Name/Explanation

VISION IMPAIRMENTS

Ability to read ordinary size print with glasses, but with loss of periphera (side)
vision. Restriction of the visual field to the extent that mobility is affected--
"Tunnel vision."

Inability to read ordinary size print, not correctable by glasses. Can read oversized
print or uses assisting devices such as glass or projector modifier.

Blind in one eye.
Blind in both eyes. No usable vision, but may have some light perception.

MISSING EXTREMITIES

One hand.

One arm.

Onefoot.

Oneleg.

Both hands or arms.

Both feet or legs.

One hand or arm and one foot or leg.
One hand or arm and both feet or legs.
Both hands or arms and one foot or legs.
Both hands or arms and both feet or legs.



HANDICAP

Code

45
46
47

48
49
57

61
62
63

65
66
67
68
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Name/Explanation

NONPARALYTIC ORTHOPEDIC IMPAIRMENTS

Because of chronic pain, stiffness or weakness in bones or joints, there is some
loss of ability to move or use a part or parts of the body.

One or both hands.
One or both feet.
One or both arms.
One or both legs.

Hip or pelvis.
Back.
Any combination of two or more parts of the body.

PARTIAL PARALYSIS

Because of abrain nerve, or muscle problem, including palsy and cerebral palsy,
thereis some loss of ability to move or use a part of the body, including legs,
arms, and/or trunk.

One hand.

One arm, any part.
Oneleg, any part.
Both hands.

Both legs, any part.

Both arms, any part.

One side of body, including one arm and one leg.
Three or more major parts of the body (arms and legs).



HANDICAP

Code

70
71
72
73

74
75
76
77

78
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Name/Explanation

COMPLETE PARALY SIS

Because of abrain, nerve, or muscle problem, including palsy and cerebral palsy,
thereis acomplete loss of ability to move or use a part of the body, including
arms, legs and/or trunk.

One hand.
Both Hands
One Arm.
Both arms.

Oneleg.

Both legs.

Lower half of body including legs.

One side of body, including one arm and one | eg.

Three or more magjor members of the body (arms and legs).



HANDICAP

Code

80
81
82

83

86

87

88
89

90

91

92

93

94
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Name/Explanation

OTHER IMPAIRMENTS

Heart disease with no restriction or limitation of activity. History of heart
problems with compl ete recovery.

Heart disease with restriction or limitation of activity.
Convulsive disorder. Example: epilepsy.

Blood diseases. Example: sickle cell anemia, leukemia, hemophilia.

Diabetes.
Pulmonary or respiratory disorders.

Kidney dysfunction. Example: if dialysis (use of an artificial kidney machine) is
required.

Cancer with complete recovery. A history of cancer with complete recovery.
Cancer. Undergoing surgical and/or medical treatment.

Mental retardation. A chronic and lifelong condition involving alimited ability to
learn, to be educated, and to be trained for useful productive employment as
certified by a State Vocational Rehabilitation agency under section 213.3102(t) of
Schedule A.

Mental or emotional illness. A history of treatment for mental or emotional
problems.

Severe distortion of limbs and/or spine. Examples: dwarfism, kyphosis (severe
distortion of back).

Disfigurement of face, hands, or feet. Examples: distortion of features on skin,
such as those caused by burns, gunshot, injuries, and birth defects (gross facia
birth marks, club feet, etc).

Learning disability. A disorder in one or more of the processesinvolved in
understanding, perceiving, or using language or concepts (spoken or written), e.g.,
dyslexia.
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HEALTH PLAN

Definition: The health benefits plan (carrier and enrollment category) in
which an employeeis currently enrolled.

Responsible Organization: Office of Personnel Management; Retirement and Insurance
Service; Office of Systems, Finance, and Administration.

Applicability: Mandatory (Central Personnel Data File).
Cross-Reference: None.

Format: 3X

Note:

Current health plan names and codes (as well as additions, deletions, and changes from the
previous year) can be found in the Payroll Office Letter that contains information about the
Federal Employees Health Benefits Program (published annually by the Retirement and
Insurance Service, Office of Personnel Management).

Thefirst two positions of the code indicate the health plan (AFGE, Blue Cross/Blue Shield,
etc.). Thethird position indicates the enrollment category (self only, or self and family) and,
if applicable, the option (high or low):

Category/ Option Explanation
xx1 Self only, high option (if plan also offersa
low option).

Self only (if plan does not offer options).
XX2 Self and family, high option (if plan also
offersalow option).

Self and family (if plan does not offer
options).

Xx4 Self only, low option.

XX5 Self and family, low option.
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HEALTH PLAN

Code Name/Explanation

SPECIAL CODES

ZZ\WN Agency-sponsored health plan. Employee enrolled in an agency-sponsored health
plan that is not part of the Office of Personnel Management administered Federal
Employees Health Benefits Program.

ZZX Pending. Employee has not elected coverage but is eligible to do so.
zZY Declined enrollment. Declined enrollment or canceled policy.
777 Not eligible. Not eligible for Federal employee health benefits.
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INSTRUCTIONAL PROGRAM

Defintion: An employee's mgjor field of study.

Responsible Organization: Department of Education, National Center for Education
Statistics.

Applicability: Mandatory (Central Personnel Data File, Request for Personnel
Action only).

Cross-Reference: EDUCATION LEVEL

Format: 6N

Note:

This data element is only applicable with an EDUCATION LEVEL code of 06, 10, 13, or
higher. Otherwise, the positions should be blank.
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INSTRUCTIONAL PROGRAM

Philosophy and Religion (38xxxx)
Theological Studies and Religious V ocations (39xxxX)

Codes For See

(Using Adobe Acrobat to view the Guide, click here to find a specific code or name.) Page
e Agricultural Business and Production (01xxxx) 4
o Agricultural Sciences (02xXxxXx) 5
e Conservation and Renewable Natural Resources (03xXxX) 6
e Architecture and Related Programs (04xxxx)
e Area, Ethnic and Cultural Studies (05xxxx) 7
o Marketing Operations/Marketing and Distribution (08xxxx) 8
e Communications (09xxxx) 10
e Communications Technologies (10xxxXx)
e Computer and Information Sciences (11xxxX)
e Personal and Miscellaneous Services (12XxxX) 11
o Education (13xxxx) 12
o Engineering (14xxxx) 15
o Engineering-Related Technologies (15xxxx) 17
e Foreign Languages and Literatures (16xxxx) 19
o Home Economics (19xxxx) 20
e Vocational Home Economics (20xXXxx) 21
e Law and Legal Studies (22xxxx) 22
e English Language and Literature/L etters (23xxxX)
e Liberal Artsand Sciences, General Studies and Humanities (24xxxx)
e Library Science (25xxxx)
o Biological Sciences/Life Sciences (26xxxXx) 23
e Mathematics (27xxxx) 25
e Military Technologies (29xxxx)
o Multi/Interdisciplinary Studies (30xxxx)
e Parks, Recreation, Leisure and Fitness Studies (31xxxx) 26
[ ]
[ ]

(continued)
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INSTRUCTIONAL PROGRAM

Codes For See

(continued) Page
e Physical Sciences (40XXxX) 27
e Science Technologies (41XxxX) 28
e Psychology (42xxxx)
e Protective Services (43xxxx) 29
o Public Administration and Services (44xxxX)
e Social Sciences and History (45xxxx) 30
e Construction Trades (46xxxX) 31
e Mechanics and Repairs (47xxxx) 32
e Precision Production Trades (48xxxx) 33
e Transportation and Materials Moving Workers (49xXxxx) 34
e Visua and Performing Arts (50XxxX) 35
e Health Professions and Related Sciences (51xxxx) 37
e Business Management and Administrative Services (52xXXxX) 44
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INSTRUCTIONAL PROGRAM

Code

010101
010102
010103
010104
010199

010201
010204
010299
010301
010302

010303
010304
010399
010401

010501
010505
010507

010599
010601

010603
010604
010605
010606
010607

010699
010701
019999

Name/Explanation

AGRICULTURAL BUSINESS AND PRODUCTION

Agricultural Business and Management, General
Agricultural Business/Agribusiness Operations
Agricultural Economics

Farm and Ranch Management

Agricultural Business and Management, Other

Agricultural Mechanization, General

Agricultural Power Machinery Operator

Agricultural Mechanization, Other

Agricultural Production Workers and Managers, General
Agricultural Animal Husbandry and Production Management

Aquaculture Operations and Production Management

Crop Production Operations and Management

Agricultural Production Workers and Managers, Other

Agricultural and Food Products Processing Operations and M anagement

Agricultural Supplies Retailing and Wholesaling
Animal Trainer
Equestrian/Equine Studies, Horse Management and Training

Agricultural Supplies and Related Services, Other
Horticulture Services Operations and Management, General

Ornamental Horticulture Operations and Management
Greenhouse Operations and Management
Landscaping Operations and Management

Nursery Operations and Management

Turf Management

Horticulture Services Operations and Management, Other
International Agriculture
Agricultural Business and Production, Other
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INSTRUCTIONAL PROGRAM

Code

020101
020102
020201
020202
020203

020204
020205
020206
020209
020299

020301
020401
020402
020403
020405

020406
020407
020408
020409
020499

020501
029999

Name/Explanation

AGRICULTURAL SCIENCES

Agriculture/Agricultural Sciences, General
Agricultural Extension

Animal Sciences, General

Agricultural Animal Breeding and Genetics
Agricultural Animal Health

Agricultural Animal Nutrition
Agricultural Animal Physiology
Dairy Science

Poultry Science

Animal Sciences, Other

Food Sciences and Technology
Plant Sciences, General
Agronomy and Crop Science
Horticulture Science

Plant Breeding and Genetics

Agricultural Plant Pathology
Agricultural Plant Physiology

Plant Protection (Pest Management)
Range Science and Management
Plant Sciences, Other

Soil Sciences
Agriculture/Agricultural Sciences, Other
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INSTRUCTIONAL PROGRAM

Code

030101
030102
030201
030203

030299

030301
030401
030404
030405
030499

030501
030502
030506
030509
030599

030601
039999

040201
040301
040401
040501
040601
040701
049999

Name/Explanation

CONSERVATION AND RENEWABLE NATURAL RESOURCES

Natural Resources Conservation, General

Environmental Science/Studies

Natural Resources Management and Policy

Natural Resources Law Enforcement and Protective Services

Natural Resources Management and Protective Services, Other

Fishing and Fisheries Sciences and Management

Forest Harvesting and Production Technology/Technician
Forest Products Technology/Technician

Logging/Timber Harvesting

Forest Production and Processing, Other

Forestry, General

Forestry Sciences

Forest Management

Wood Science and Pulp/Paper Technology
Forestry and Related Sciences, Other

Wildlife and Wildlands Management
Conservation and Renewable Natural Resources, Other

ARCHITECTURE AND RELATED PROGRAMS

Architecture

City/Urban, Community and Regional Planning
Architectural Environmental Design

Interior Architecture

Landscape Architecture

Architectural Urban Design and Planning
Architecture and Related Programs, Other
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INSTRUCTIONAL PROGRAM

Code

050101
050102
050103
050104
050105

050106
050107
050108
050109
050110

050111
050112
050113
050114
050115

050199
050201
050202
050203
050204

050205
050206
050207
050299
059999

Name/Explanation

AREA, ETHNIC AND CULTURAL STUDIES

African Studies

American Studies/Civilization
Asian Studies

East Asian Studies

Eastern European Area Studies

European Studies

Latin American Studies

Middle Eastern Studies

Pacific Area Studies

Russian and Slavic Area Studies

Scandinavian Area Studies
South Asian Studies
Southeast Asian Studies
Western European Studies
Canadian Studies

Area Studies, Other

Afro-American (Black) Studies

American Indian/Native American Studies
Hispanic-American Studies

Islamic Studies

Jewish/Judaic Studies

Asian-American Studies

Women's Studies

Ethnic and Cultural Studies, Other

Area, Ethnic and Cultural Studies, Other
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INSTRUCTIONAL PROGRAM

Code Name/Explanation

MARKETING OPERATIONS/MARKETING AND DISTRIBUTION

080101 Apparel and Accessories Marketing Operations, General
080102 Fashion Merchandising

080103 Fashion Modeling

080199 Apparel and Accessories Marketing Operations, Other
080204 Business Services Marketing Operations

080205 Personal Services Marketing Operations

080299 Business and Personal Services Marketing Operations, Other
080301 Entrepreneurship

080401 Financial Services Marketing Operations

080503 Floristry Marketing Operations

080601 Food Products Retailing and Wholesaling Operations
080701 Auctioneering

080704 General Buying Operations

080705 Genera Retailing Operations

080706 Genera Selling Skills and Sales Operations

080708 Genera Marketing Operations

080709 General Distribution Operations

080799 Genera Retailing and Wholesaling Operations and Skills, Other
080809 Home Produts Marketing Operations

080810 Office Products Marketing Operations

080899 Home and Office Products Marketing Operations, Other
080901 Hospitality and Recreation Marketing Operations, General
080902 Hotel/Motel Services Marketing Operations

080903 Recreation Products/Services Marketing Operations
080906 Food Sales Operations

080999 Hospitality and Recreation Marketing Operations, Other
081001 Insurance Marketing Operations

081104 Tourism Promotion Operations

081105 Travel Services Marketing Operations

081199 Tourism and Travel Services Marketing Operations, Other
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INSTRUCTIONAL PROGRAM

Code

081203
081208
081209
081299

081301
089999

Name/Explanation

Vehicle Parts and Accessories Marketing Operations

Vehicle Marketing Operations

Petroleum Products Retailing Operations

Vehicle and Petroleum Products Marketing Operations, Other

Health Products and Services Marketing Operations
Marketing Operations/Marketing and Distribution, Other
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INSTRUCTIONAL PROGRAM

Code

090101
090201
090401
090402
090403

090499
090501
090701
099999

100101
100103
100104
100199

110101
110201
110301
110401

110501
110701
119999

Name/Explanation

COMMUNICATIONS

Communications, General
Advertising

Journalism

Broadcast Journalism
Mass Communications

Journalism and Mass Communication, Other

Public Relations and Organizational Communications
Radio and Television Broadcasting

Communications, Other

COMMUNICATIONS TECHNOLOGIES

Educational/Instructional Media Technology/Technician
Photographic Technology/ Technician

Radio and Television Broadcasting Technology/Technician
Communications Technologies/Technicians, Other

COMPUTER AND INFORMATION SCIENCES

Computer and Information Sciences, General
Computer Programming

Data Processing Technology/Technician
Information Sciences and Systems

Computer Systems Analysis
Computer Science
Computer and Information Sciences, Other
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INSTRUCTIONAL PROGRAM

Code

120203
120204
120299
120301
120401

120402
120403
120404
120405
120406

120499
120501
120502
120503
120504

120505
120506
120507
120599
129999

Name/Explanation

PERSONAL AND MISCELLANEOUS SERVICES

Card Dedler

Umpires and Other Sports Officials

Gaming and Sports Officiating Services, Other
Funeral Services and Mortuary Science
Cosmetic Services, General

Barber/Hairstylist
Cosmetol ogist
Electrolysis Technician
Massage

Make-Up Artist

Cosmetic Services, Other

Baker/Pastry Chef

Bartender/Mixol ogist

Culinary Arts/Chef Training

Food and Beverage/Restaurant Operations Manager

Kitchen Personnel/Cook and Assistant Training
Meatcutter

Waiter/Waitress and Dining Room Manager
Culinary Arts and Related Services, Other
Personal and Miscellaneous Services, Other
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INSTRUCTIONAL PROGRAM

Code Name/Explanation

EDUCATION
130101 Education, General
130201 Bilingual/Bicultural Education
130301 Curriculum and Instruction
130401 Education Administration and Supervision, General
130402 Administration of Special Education
130403 Adult and Continuing Education Administration
130404 Educational Supervision
130405 Elementary, Middle and Secondary Education Administration
130406 Higher Education Administration
130407 Community and Junior College Administration
130499 Education Administration and Supervision, Other
130501 Educational/Instructional Media Design
130601 Educational Evaluation and Research
130603 Educational Statistics and Research Methods
130604 Educational Assessment, Testing and M easurement
130699 Educational Evaluation, Research and Statistics, Other
130701 International and Comparative Education
130802 Educational Psychology
130901 Social and Philosophical Foundations of Education
131001 Specia Education, General
131003 Education of the Deaf and Hearing Impaired
131004 Education of the Gifted and Talented
131005 Education of the Emotionally Handicapped
131006 Education of the Mentally Handicapped
131007 Education of the Multiple Handicapped
131008 Education of the Physically Handicapped
131009 Education of the Blind and Visually Handicapped
131011 Education of the Specific Learning Disabled
131012 Education of the Speech Impaired
131013 Education of the Autistic

131099 Specia Education, Other
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INSTRUCTIONAL PROGRAM

Code Name/Explanation

131101 Counselor Education Counseling and Guidance Services

131102 College/Postsecondary Student Counseling and Personnel Services

131201 Adult and Continuing Teacher Education

131202 Elementary Teacher Education

131203 Junior High/Intermediate/Middle School Teacher Education

131204 Pre-Elementary/Early Childhood/Kindergarten Teacher Education

131205 Secondary Teacher Education

131206 Teacher Education, Multiple Levels

131299 Genera Teacher Education, Other

131301 Agricultural Teacher Education (Vocational)

131302 Art Teacher Education

131303 Business Teacher Education (Vocational)

131304 Driver and Safety Teacher Education

131305 English Teacher Education

131306 Foreign Languages Teacher Education

131307 Health Teacher Education

131308 Home Economics Teacher Education (V ocational)

131309 Technology Teacher Education/Industrial Arts Teacher Education

131310 Marketing Operations Teacher Education/Marketing and Distribution Teacher
Education (Vocational)

131311 Mathematics Teacher Education

131312 Music Teacher Education

131314 Physical Education Teaching and Coaching

131315 Reading Teacher Education

131316 Science Teacher Education, General

131317 Socia Science Teacher Education

131318 Social Studies Teacher Education

131319 Technical Teacher Education (Vocational)

131320 Trade and Industrial Teacher Education (V ocational)

131321 Computer Teacher Education
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INSTRUCTIONAL PROGRAM

Code Name/Explanation

131322 Biology Teacher Education

131323 Chemistry Teacher Education

131324 Drama and Dance Teacher Education

131325 French Language Teacher Education

131326 German Language Teacher Education

131327 Health Occupations Teacher Education (V ocational)
131328 History Teacher Education

131329 Physics Teacher Education

131330 Spanish Language Teacher Education

131331 Speech Teacher Education

131399 Teacher Education, Specific Academic and Vocational Programs, Other
131401 Teaching English as a Second Language/Foreign Language
131501 Teacher Assistant/Aide

139999 Education, Other
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INSTRUCTIONAL PROGRAM

Code

140101
140201
140301
140401
140501

140601
140701
140801
140802
140803

140804
140805
140899
140901
141001

141101
141201
141301
141401
141501

141601
141701
141801
141901
142001

142101
142201
142301
142401
142501

142701

Name/Explanation

ENGINEERING

Engineering, General

Aerospace, Aeronautical and Astronautical Engineering
Agricultural Engineering

Architectural Engineering

Bioengineering and Biomedical Engineering

Ceramic Sciences and Engineering
Chemical Engineering

Civil Engineering, Generd
Geotechnica Engineering
Structural Engineering

Transportation and Highway Engineering

Water Resources Engineering

Civil Engineering, Other

Computer Engineering

Electrical, Electronics and Communication Engineering

Engineering Mechanics

Engineering Physics

Engineering Science
Environmental/Environmental Health Engineering
Geological Engineering

Geophysical Engineering
Industrial/Manufacturing Engineering
Material Engineering

Mechanical Engineering
Metallurgical Engineering

Mining and Mineral Engineering

Naval Architecture and Marine Engineering
Nuclear Engineering

Ocean Engineering

Petroleum Engineering

Systems Engineering
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INSTRUCTIONAL PROGRAM

Code

142801
142901
143001
143101

143201
149999

Name/Explanation

Textile Sciences and Engineering
Engineering Design
Engineering/Industrial Management
Materials Science

Polymer/Plastics Engineering
Engineering, Other
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INSTRUCTIONAL PROGRAM

Code

150101
150201
150301
150303

150304
150399

150401
150402
150403
150404

150405
150499
150501

150503
150505

150506
150507

150599
150603
150607

150611
150699
150701
150702
150799

150801

Name/Explanation

ENGINEERING-RELATED TECHNOLOGIES

Architectural Engineering Technology/Technician

Civil Engineering/Civil Technology/Technician

Computer Engineering Technology/Technician

Electrical, Electronic and Communications Engineering Technology/Technician

Laser and Optical Technology/Technician
Electrical and Electronic Engineering-Related Technologies/Technicians, Other

Biomedical Engineering-Related Technology/Technician
Computer Maintenance Technology/Technician
Electromechanical Technology/Technician
Instrumentation Technology/Technician

Robotics Technology/Technician
Electromechanical Instrumentation and Maintenance Technologies/Technicians,
Other

Heating, Air Conditioning and Refrigeration Technology/Technician

Energy Management and Systems Technology/Technician
Solar Technology/Technician

Water Quality and Wastewater Treatment Technology/Technician
Environmental and Pollution Control Technology/Technician

Environmental Control Technologies/Technicians, Other
Industrial/Manufacturing Technology/Technician
Plastics Technology/Technician

Metallurgical Technology/Technician

Industrial Production Technologies/Technicians, Other
Occupational Safety and Health Technology/Technician
Quality Control Technology/Technician

Quality Control and Safety Technologies/Technicians, Other

Aeronautical and Aerospace Engineering Technology/Technician
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INSTRUCTIONAL PROGRAM

Code

150803
150805
150899

150901

150903
150999
151001
151101
151102

151103
159999

Name/Explanation

Automotive Engineering Technology/Technician
Mechanica Engineering/Mechanical Technology/Technician
Mechanica Engineering-Related Technologies/Technicians, Other

Mining Technology/Technician

Petroleum Technology/Technician

Mining and Petroleum Technologies/Technicians, Other
Construction/Building Technology/Technician
Engineering-Related Technology/Technician, General
Surveying

Hydraulic Technology/Technician
Engineering-Related Technol ogies/Technicians, Other
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INSTRUCTIONAL PROGRAM

Code Name/Explanation

FOREIGN LANGUAGES AND LITERATURES

160101 Foreign Languages and Literatures, Generd

160102 Linguistics

160103 Foreign Language Interpretation and Trandation
160301 Chinese Language and Literature

160302 Japanese Language and Literature

160399 East and Southeast Asian Languages and Literatures, Other
160402 Russian Language and Literature

160403 Slavic Languages and Literatures (Other Than Russian)
160499 East European Languages and Literatures, Other
160501 German Language and Literature

160502 Scandinavian Languages and Literatures

160599 Germanic Languages and Literatures, Other

160601 Greek Language and Literature (Modern)

160703 South Asian Languages and Literatures

160901 French Language and Literature

160902 Italian Language and Literature

160904 Portuguese Language and Literature

160905 Spanish Language and Literature

160999 Romance Languages and Literatures, Other

161101 Arabic Language and Literature

161102 Hebrew Language and Literature

161199 